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Introduction

Getting Started

myLab is the web component of the McGill Hazardous Material Manage-
ment System (HMMS). This system facilitates the management of hazard-
ous materials, consisting of Radioactive materials (RAM), Hazardous
chemicals (CHEM) and Biohazardous materials (BIO) from acquisition
to its disposal.

myLab allows McGill researchers, students, laboratory workers and the
university services staff to work with electronic inventories of hazardous
materials in McGill laboratories. This includes the following functions:

e Reception of RAM, CHEM and BIO purchases

¢ Inventory and disposal records

e Waste pick up

e Training records

e Laboratory inspections

e Applications and permits for use of hazardous materials at McGill

e Emergency response reports

Obtaining a Permit

Researchers must possess an internal McGill permit to acquire, store and
use radioisotopes at McGill University. To receive a permit, one must com-
plete the Application to use Radioactive Materials form, available at:

http://www.mcgill.ca/ehs/forms/forms/lab_safety/radiation/

You will receive your permit number and its details by e-mail.
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McGill MarketPlace (MMP)

At McGill, all hazardous materials must be purchased through the McGill
MarketPlace (MMP) system.

To place purchase orders through McGill MarketPlace (MMP), in addition to
a permit, you must have a FOAPAL or a PCard number.

To access the McGill MarketPlace (MMP):

Click the myMcGill tab from www.mcgill.ca webpage.
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Login to MMP

Enter your McGill username (firstname.lasthame@mcgill.ca) and pass-
word in the fields and click Login.

@ McGill

Access to the portal is available to Faculty, Staff, Students and Alumni. For
general information about the portal please see the list of Frequently Asked
Questions. All myMcGill users agree to comply with the Code of Conduct.

Welcome to myMcGilll

Please enter your McGill Username (john.smith@mail.mcgill.ca or
john.smith@mcgill.ca) and McGill Password (McGill email password).

MeGill Username McGill Password
|Mercy.isaac@megill.ca ||eesnssscns e I Login
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Login to MMP
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You will see the following myMcGill page.

At the left column of the myMcGill screen, you will see a link to McGill
MarketPlace.

FEHP McGil Welcome Mercy Isaac  Home | FAQ Jr‘l-h“{*lfustomize |

June 15, 2011

m Mail | Minerva | Library Account | IT Tools

Mail Personalize myAnnouncements
. o -
You have 19 unread messages Update: Important Safety message .Apr'. 2
Inbox (19) Important safety message to the McGill com

View all announcements
McGill Password Security

myMNews
myLab EdA Montreal Gazette, et al. - £3 million
myLab supercomputer 'is just so cool'

The Globe and Mail - What makes the most
successful investment banker

Mational Post - That lipstick on his collar is zafi

treal Gazette - Food fest showcases variet
University Safety B | of redlon's tropical tables

Ottawa Citizen, Montreal Gazette - Ottawa to ¢

McGill MarketPlace BE [ |
Shop on the McGill MarketPlace

Click Shop on the McGill MarketPlace.
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Now you are at the McGill MarketPlace Entrance page.

McGill MarketPlace Entrance

&R Click on Shop with this profile link to access the McGill MarketPlace.
Alternately, you may edit 8 a profile (add more shipping addresses, FOAPAL
favorites), or Create New Profiles before shopping. Click on the HELP link
above for more details.

My Shopping Profiles

New default profile created.

Profile Name Warnings
My First Profile Iml ith this profil

Create New Profile ‘

Before you do any shopping, you must verify and make sure that the
shipping address of your McGill MarketPlace profile is the same as your
shipping address associated with your hazardous material permit(s). To
check or to edit the shipping address, click Edit icon.

Shipping Addresses

Press the Add button to add a new shipping
address for the MarketPlace: or click on Edit
@ or Delete B for existing addresses. If you
have more than 1 address listed below, dlick
on the T to make it your default (%)
salection.

Actions Ship To Location
Alias
1t @ Isaacs Lab Rm 0202
Sherbrooke 688

| @ 0 My Office Rm 201 Burnside Hall
Add

If the shipping address listed is not correct, edit the existing address or
click Add to add a new address. If more than one shipping address is listed,
click the star icon to designate one of them as default and then click Save
located at the bottom of the screen.

To go back to the shopping profiles, click Back to profile list.
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Ordering Radioactive Material(s) through MMP

Once you are at the McGill Marketplace Entrance page, click Shop with
this profile to start shopping.

You will be placed in the McGill MarketPlace Home/Shop page, as shown
below. Lots of training materials ( links to videos, how to documents,
references etc on the left column ) on MMP are available for you to access
from this main page.

Home /Shop

Everything b

Shop | Gl:l| adwvanced
search

Punch-out

Meed help with MMP, please Lab Supplies/Chemicals

consult our knowledgebas p S -
Traning available: "Get your Fisher 1>

ﬁ' 1
Hands on MMP" ®M Perkin me e

3

Finance Help Desk Call 514-398-3463

ICS Help Desk 514-393-3398

o
The McGill MarketPlace website %f&ﬁéw B m I

Punchout user guides

b LS S

Training Materials- Videos - How To's Medical/Clinical

- Quick References (—\I

Product Search

In the Shop box enter some query information for your search: such as the
suppliers name, product name or the catalog number and click Go.

For example, Perkin Elmer or P32 or BLU0O02001MC etc.
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Following is the search result after entering a catalog number
(BLU0O02001MC) in the Shop box as search criteria. There is only one item
that met the search criteria.

Product Search - All _l_

My Favorites | Forms | ™y Shopping Carts | My Profile a

Shop | Everything -{"muunzuumd | BBl cvanced search

rites | forms | non-catalog tem | quick order  Browse: suppliers | categones | chemicals

(Ite-.mltsfor Everything : BLUD0200IMC  Showing 1 - lunres.,.ns) e s |

Products
|20 \-‘.wm Sack oy Bast Match | 4 Page 1vur1bl
[¥-2P]-Adenosine 5'-triphosphate, 1mCi (37MBq), Specific 9.95 ca0
Activity: 10Ci (370GBqg)/mMole, 10mM Tricine (pH 7.6), Lead 1mCi, 1/EA
Free Packaging from PerkinElmer LSA Canada In« 1 | Addtocat | v
Part Number f I:'-_- 1MC . add f..-nr-t-lln:ﬂ""lpl"l
Manufacturer BLUODZ001MC - (PerikonElmer Life and Analytical Sciences
Infa
K¢ X 1

At the bottom left corner of each listed item, you may see some icons
depending on the type of the product you are searching for. See the figure
below for an explanation of those icons.

 mey

Supplier Classes
FI McGill Contract Vendor

Product Flags
¢  Hazardous material
& Radioactive
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Following is the search result after entering P32 in the Shop box as search
criteria. There are 220 items that met the search criteria.

Mercy [saac My Profile | logout =+ 5 ct nding Cart or Add Item to Cart CAD [=]

Product Search - Al Ty e—

| Hr R'qumbun

My Favorites | forms | My Shopping Carts History | My Profile :

Shop |Everything vl[p32 | 88| scvances ssarch
ites | forms | nen-catalog item | guick order  Browse: suppliers | categories | chemicals
( Results for: Everything : p32 Showing 1 - 20 of 220 resutts) Compare Selected: ( |
B Sortby[setwarh (] dpasels vlorsi o[
[v-32P]-Adenosine 5'-triphosphate, 1mCi (37MBq), Specific 9.95 cap
Activity: 10Ci (270GBqg)/mMole, 10mM Tricine (pH 7.6), Lead imci, 1/EA

Free Packaging from PerkinElmer LSA Canada Inc.
Part Number BLUOO2001MC
Manufacturer BLUOO2001MC - (PerkinElmer Life and Analytical Scences)
Info
CAS Number 51963-61-2

e

|1 Addtocart | v |

add favorite\Wyompare

Placing an Order

To order an item from the displayed search list, indicate the quantity and
click Add to Cart beside the item. If you would like to order only one item,
then simply click on the Add to Cart.

You will see an indication of this in your cart which is displayed at the top
right corner of the screen.
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For example, as displayed in the following screen, to make an order of the
first item from the list, click Add to Cart beside it.

Then you will see a new text line saying, 1 item(s) added, view cart,
below the Add to Cart.

Mercy Isasc My Profile | logout | 229 2000-11-04 MISAAC 01 | 1item(s), 9.95 CAD [

Product Search - Al oo o o) ] D

| My Reguisition

Home My Favorites | forms | My Shopping Carts History | My Profile e

Shop |Everything v ||BLUDDZ001MC | Go

advanced search

L S

| forms | non-catalog item | quick order  Browse: suppliers | categories | chemicals

‘esults for: Everything : BLUOD2001MC Showing 1 - 1 of 1 results Compare Selectad: O |

roducts - N

il per page Sort by: | Best Match v | d page[1 ¥]of1 b l
[v-32P]-Adenosine 5'-triphosphate, 1mCi (37MBq), Specific 9.95 ceD
Activity: 10Ci (370GBq)/mMole, 10mM Tricine (pH 7.6), Lead imcCi, 1/EA
Free Packaging from PerkinElmer LSA Canada Inc. 1 Add to Cark | ¥ |

Part Number BLUODOZ001MC

Manufacturer BLUODZ2001MC - (PerkinElmer Life and Analytical Sciences)
Info ( ' : (I item(s) added, view r:ar[')

AS Mumber 51963-61-2

me®

add favorite | compare

Your shopping cart is located at top right corner of the screen. It has a
shopping cart icon and a name which is a combination of the order date and
your name by default. Now you can see that 1 item is placed in the
shopping cart for a total cost of $9.95.

%7 2000-11-04 MISAAC 01 | 1 item(s), 9.95 CAD [@)

If you wish, you can change your shopping cart’s name. For additional MMP
instructions and tutorials, visit McGill’s MarketPlace website.

(www.mcgill.ca/procurement/buy/marketplace)
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My Shopping Cart

To view full detail of the items (orders) placed in your cart (shopping),click
My Shopping Carts tab or the Cart itself.

- CETITNEROC) I | <

My Shopping Carts Ny

q.hdd products| —» LAt nd —* |Review ——————— [Place OrdurD

/'_ LP PR Status R

Immediately below My Shopping Carts, you will see a flowchart of the
ordering process. Also note that Edit Cart is highlighted, indicating the
current stage of your order process.

My Favorites

Below the flowchart you will see a section showing your Cart / Requisi-
tion Name and your Permit Number.

If you do not see a number to the right side of Permit Number, you cannot
order radioactive materials. Please contact ICS support desk at 398-3398.

Add Mon-Catalog Item Gave | &

Cart / Requisition |2I:II:IEI-].1-I:I4 misasac o1 (Permit Number R-00004
Name ! Ty Faworites
Clear selected walue,
Prepared for Mercy Isaac
Internal Mote add note.. Vendor Note
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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The bottom part of your shopping cart screen displays the details of the
item selected to order as follows:

Item Details E

Shaw item detaila For selected items -Aﬂd To Fa'l.rurn.:-es ¥ Go
PerkinElmer LSA Canada Inc. n mare info... PO Number To be assigned
Add non-catalog item for this suppher...
Size / Unit Ext.
Product Description Catalog No Packaging Price Qty/UOM Price [
triphosphate, 1mCi (37MBq), =, ' '

Specific Activity: 10Ci

(370GBq)/mMole, 10mM Trnicine

{fH 7.6), Lead Free Packaging
&

more info...

Supplier subtotal 9.95 CAD

GST and QST will be calculated by Banner and encumbered accordingly. Subtotal 9.95

If paid by PCard, GST and QST will be charged by each vendor when GST 0.00

applicable. Total amount of your order including applicable shipping, sT 0.00

handling and taxes should not exceed your PCard limit or it will be Q g

rejected by the vendor. Total 9.95 CAD
Note:

Please note that the price associated with the item selected in this docu-
ment is not the actual value and is being used only here as an example for
training purpose.
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View/Edit the Order

Click Review, to verify and edit any details of the order such as, shipping
and billing information, FOAPAL number etc.

=54 2009-11-04 MISAAC 01 | 1 item(s), 9.95 CAD [7]

E-El Rl Catalog No. (SKU) | I Go

- My Requisition =
My Shopping Carts Himtory My Profile e

| Add Pruduct5|—h|Editcart|—l<m) » [Place Order|
l“—blPR Status —?

Requisition Summary

This is the middle part of the Shopping Cart Review screen. This part is
divided into sections and each section can be edited. To update any of the
displayed information in a section, click the corresponding Edit.

Requisition | pR Status | Comments | History

Summary

Leneral

FOAPAL Information | Item Detsils Subtotal

Hide haacer Hide descriptions
General Bl shipoing Information Billing Information [}
Cart / Requisition 2009-11-04 MISAAC (1 |Ship Te edit )8l To
Hama Ahtntmn: Marcy [saac McGill Univarsity
' Phone Number: <=1 (514) /o Accounts Payable
;:.;11::3:1: be in B 398-4400 ext. po641 3463 Durocher
open pariod®® Email: Mercy.isasc@megill.ca Room 216
Rm 0202 Montreal, QC H2ZX 2C6
Frapared for Marcy lamae Fax Numbaer: Canada
Finalized by Marcy Isaac McGill University
Permit Mumb R-00004 GE8 rua Sherbrooka St. Waest
s Marey's Lab 2:"":"' QC H3A 3R1 PCard Information
View,/ adit by itam naes o credit card has been
DELIVERY DATE  11/5/2009 @’ assigned.

Internal Notes ? Vendor Notes ?
Internal Note ((edit) Vendor Note @

Internal Note Vandor Note

Internsl Note will not be sent to vendor Vandor Note will be sent to vendor

PO Claunes

Last updated: June 20, 2011
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FOAPAL Information

To specify the FOAPAL to be charged for the Purchase Order, click FOAPAL
Information tab or scroll down the window until you see the FOAPAL
section as shown below.

FOAPAL Information

edit

Fund Organization Account Program Activity Location

Q00000 oooooo

Unassigned nassignsd
BRequirEd field BRequired field aRequirEd fiel BRequired field 2 g 20071015
20071015

Wiew/edit by item

Click Edit to enter the FOAPAL details.

FOAPAL Information

Fund COrganization Account Program Activity Location
_ Clear selected value... Clear selected value. |goooogo | |I:IIIIIIIIIIIIIIII
All Codes All Codes My Fawvorites My Favarites
&l Codes All Codes
_*Update Org/Prog
Save I Cancel I

Enter the Fund and Account part of the FOAPAL in the corresponding
boxes and click Update Org/Prog at the bottom right corner of the
FOAPAL information screen.

FOAPAL Information

Fund Cirganization Account Program Activity Location
‘ 1593g7 |) Clear selectad value. ' 700001 l Clear selected value.., ||:||:||:||:||:||:| | ||:||:||:||:||:||:| |
&l Codes all Codes My Fawvorites My Favorites
All Codes all Codes
'_>(U|:ldate Org/Prog )
Save I Cancel I

Upon clicking Update Org/Prog, the organization and Program codes of
the FOAPAL will be updated as per the Fund code.

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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The following is an updated FOAPAL entry.

FOAPAL Information
Fund Organization Account Program Activity Location

[155za7 ] 00044 700001 3300 |oooooo | |oooooo |
Clear selected value...

Clear selected value...

Al Codes Al Codes My Fawvaorite My Faworites
All Codes All Codes
\ Update Org/Prog

Save Cancel

If the FOAPAL entered is the right one to use for the order, click Save. Once
the FOAPAL is saved, you will see a screen similar to the following.

Requisition | pR Status | Comments | History

Summary | General FOAPAL Information Item Details | Subtotal

Hide descriptions

The FOAPAL codes below will apply to all items. To specify different FOAPAL codes for an item, click on
the <Bxedit</B> button for that item.

FOAPAL Information

Fund Organization  Account Program Activity Location
159387 Qo044 Joooo1 3300 ooooao Qooo0o0
Information Information Materials B Academic Unassigned Unassigned
Systems Systems Supplies1 Sarvices - Activity - Location -
Resources Resources 20071015 20071015 20071015
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)

Source: ICS Documentation page 14 of 52



Ordering Radioactive Material(s) through MMP
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

PCard Users

To use PCard for the purchase of radioactive materials, you must enter the
Pcard information in the Review screen (Requisition, Summary tab) of the

order.

Summary

Hide header

General |

General

Cart / Requisition 2009-11-04 MISAAC 01
Hama

edit

Tranasction 11/4/2009
Date™**must be in
open period®®
Prapared for Marcy Ismac
Finalized by Marcy Isaac
Parmit Number R-00004

Marcy 8 Lab

Wimw/ adik by Ibam

Requisition | pR Status I Comments | History

FOAPAL Information |

Item Details | Subtobal

- Shipping Information

Ship To

Attention: Mercy [saac

| Phone Number: +1 [514)

298-4400 axt. pOS41
Emall: Mercy.isasc@mcgill.ca
Rm 0202
Fax Numbar:

McGill University

GE8 rua Sharbrooke St. Waeast
Montreal, QC H3A 3R1
Canada

DELIVERY DATE 11/5/2009

Hide descrnptons

Billing Information
Bill Te

McGill University

oo Accounts Payable
3463 Durocher

Room 216

Montreal, QC H2X 2C6
Canada

edit

PCard Information
No credit card has been

=i

edﬂ|

assigned.

Click edit to update PCard Information. The screen below on the left side
displays Pcard details before the Save and the screen on the right side is
after the Save.

Billing Information n
PCard Information Bill To
H McGill University
Card Details /o Accounts Payable
PCardholder |r.,.-|l_:.r,ﬂ.’IIr Isaac | 3465 Durocher
Name Room 216
d Montreal, QC H2X 2C6
PCar 14111111111111111 | | canada
NMumber (no
space)
Card PCard Information
Security pCardholder Mercy Isaac
Code Name
Expiration |1 |+ | EIEEE v | PCard Number  XOOOCOOOMKXK1111
Date (no space)
Save I Canceal I Unassign I Card Security HHK
Code
Expiration Date 1/2011

Last updated: June 20, 2011
Source: ICS Documentation

myLab Radioactive Materials (RAM)

page 15 of 52



Ordering Radioactive Material(s) through MMP
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Completing the Order

Now click Place order of the flowchart to complete the order.

Eait Cart -+ Review
Cslprstatus—

You will see the following Submitted - Requisition screen with your
order’s requisition number and some details.

Mercy Isaac My Profile  logout =% Select Pending Cart or Add Item to Cart CAD [

Submitted - Requisition 344554 I |

yme | My Favorites | forms My Shopping Carts

wrrent Cart Pending Carts

Create Cart | |E¢:ﬁ't I:'.'a.rtl —» |Rem'eur| e d Place Order

s [pr statur]—*

Requisition Information
Requisition number 3443534 has been submitted for shopping cart 2009-11-04 MISAAC 01

R.equisition number 34435354 view 4/

Cart name 2005-11-04 MISAAC 01
Fequisition date 11/4/2005

Requisition total 9.95 CaAD

Number of line items 1

What would you like to do no "/

Search for ancther item
View order history

Check the status of an order
Return to your home page
Create new draft cart

You have now completed the ordering process. Take a look at what would
you like to do now? section at the bottom of the screen. From here, you
may do any of the actions listed here.

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
Source: ICS Documentation page 16 of 52



Ordering Radioactive Material(s) through MMP
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

To view the status/history of this requisition# 344554, click view beside
the requisition number.

If the requisition is approved, you will see its status as Completed with a
green tick mark.

Mercy Isasc My Profile | logout =H select Pending Cart or Add Item to Cart

Summary - Requisition 344554 ]

My Requisition =
My Profile
History R

Home | My Favorites | for

LTS LT Requisition History My Requisitions |

Requisition | PR Status | Comments

Summary General | FOAPAL Information | Item Details | Subtotal
General Shipping Information |
hip T Bill T
Status V/Cumpleted P I? ' .n )
TTI2C000 S a8 BM) Attention: Mercy Isaac McGill Univ
) Phone Number: +1 (514) 398-4400 ext. /o Accoun
Submitted 11/4/2009 2:47 BPM oos4i 2465 Durc
Cart / Requisition 2009-11-04 MISaAC 01 | Email: Mercy.isaac@mecgill.ca Room 216
Mame Rm 0202 Montreal, (

Click History to view the Purchase Order number associated with this
approved requisition.

PR Status | Comments | History

+ Click to filter history ?

Results per page Records found: 7

Line No Date/Time User< Step(s) Action < Field Name <&
o -
11/4/2009 System Requisition approval
2:48 PM process completed
11/4/2009 System Requisition is being Card Security
3:48 PM processed Code

11/4/2009 System  Create PO PO Createad PO#: PZ000O227

3:48 PM

11/4/2009 System PR Requisition Authorized This has been Approved

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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After you have successfully completed an order for radioactive materials,
Logout from McGill MarketPlace. You will receive an email confirmation
with your order’s Purchase Order Number.

Requisition History

To view a list of orders you placed in the last 30 days, click My Requisition
History and then My Requisition tab.

= = My Requisition
My F rit f My Sh Carts
y Favorites | forms | y Shopping - .

Reguisition History My Requis'll:'mns\ purchase orders

MewSearch |  SelectQuery || SaveQuery |
Results per page Requisition(s) meeting the search criteria: 8 < P‘age
Status =  Requisition No. © Requisition Name & Requisitioner = Date/Time ™ Total (CAD)
v 344554  2009-11-04 MISAAC 01 lszac, Mergy  11/4/2005 3:47 PM 3.95
\/ 3413972 Test Cart Izzac, Mercy 10/29/2009 10:50 AM 9,55
( % 333399 2009-10-09 MISAAC 01 lszac, Mergy L0/20/2009 546 FM p.00
v 338655  2009-10-08 MISAAC 01 lsazc, Mergy L0/B/2009 12:25 PM 3.95

A red X mark in the status field indicates that the order is rejected.
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To know the reason for its rejection, scroll the window to the right side and

click the more... link.

PR Status

+ Click to filter history ?

Export C5V

4] P‘agenf:l [}n

Results par page Records found: 5
Line No Date/Time User< Step(s) Action =
o -
10/20/2009 System PR Requisition rejected
5:46 PM Response
Line 1 10/20/2009 System PR Requisition Line item
5146 PM Response rejected

Last updated: June 20, 2011
Source: ICS Documentation
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P
The MMP order cannot be processed
due to following error(s): Line #1 was
rejected. A permit number must be
zelected for all radicactive items
ordered. Please contact
Environmental Health and Safety.
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Ordering Radioactive Material(s) through MMP
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To view a specific list of your orders, you may use filtering by Purchase
Order number or by Requisition specifics.

Click My Requisition History and then Requisition History tab. Enter
some search criteria and click Search.

My Favorites My Shopping Carts

Requisition History My Reguisitions | my purchase orders ?

\ Select Query |

My Reguisition History Ik:

Order History

by Reguisition

If you are searching for a specific purchase document, include as many of the items below to narrow your

results.

Requisition Name

Reguisition No.

Select Vendor

Catalog MNo. (SKU)

|
|
Vendor Name |
|

Filter I:l
Check Filter if you want to use the filters
below.

Results per page 10 |w Search I

Filters

To find your purchase documents gquickly and easily. choose a date range to search for purchase
documents placed during a specified time frame.

My Crders Company COrders

Start Date B (rmen/ddiyyyy)
End Date ﬁ (mmy/ddSyyyy)

Finalized by Select User I

Prepared for Select Usar I

Last updated: June 20, 2011

myLab Radioactive Materials (RAM)
Source: ICS Documentation
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Adding New Radioactive Material to myLab
> >R DD

Adding New Radioactive Material to myLab

To add a new radioactive materials to your myLab inventory, first access
myLab through https://mylab.mcqill.ca.

Login with your firstname.lasthname@mcgill.ca and its password. Then
click on Inventory/Disposals.

Pl: PI1906: Isaac, Mercy Log Off

s RAM

M InventoryDispofals
‘% Pl's Permit Limits
P o

=== Training

5 Reports

;I; Permit Worker Registration

In the following Current Inventory screen, click on Receive New Inven-
tory item.

Main Menu <BACK Pl PI306 Isaac, Mercy Log Off

'I Receive Mew Inventory ltem

(® Current Inventory O Disposed Inventory O Archived Inventory O Waste Inventory

Inventory On Hand Remainin
—_ - Isotope Compound Vial Description Activity Unit
# Volume
(Decayed)
Select Edit 100319001 3-35 [355]-[]9___ Experiment 126 025000 mCi 100.00
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Adding New Radioactive Material to myLab
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

You will see the following inventory record screen. Click the ? beside the
Isotope field to see a list of items ordered.

Receive Inventory Record

Permit # |

PI906 PI906: Isaac, Mercy

Help
(Isntupe ¢ )License Line #
inventory # 100319003 Reference Date 3/19/2010  |-]
Vial Desc. |
Receipt Date 3/19/2010  [-]

Compound |
MMP & | Reference Activity per Unit |0.00000
Physical Farm | - Mo Selection - V| X # of Units D

PO #|
Total Activity |0.00000

Transaction Code ?
Lab/Location ? Receipt Activity |0.00000
Volume |0.00000 Unit |~ N

Comments |
From the list of items, identify and select the item you received.

Main Menu <BACK Pl PI306 Isaac, Mercy Log Of
——-  MMP # Reaquisition Date Isotope Order Unit Compound PO #
P [v—ﬂP]—Adenosine &'triphosphate,
Select 344554 ) 03192010 p-32 LI 1mCi (37TMBq), Specific Activity: ( PZ000327
10Ci

To identify the item, use the McGill MarketPlace (MMP) requisition number,
Compound name and/or the Purchase Order number.

Select the correct item you received from the list.

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Adding New Radioactive Material to myLab
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

Your selection will populate some fields with item specific data.

PI906 PI906: Isaac, Mercy Receive Inventory Record

Help

|sotope IF’—BE ? License Line # |138 Permit # IFHI-I}BE-E

Catalog # | |
Inventary # 100319003 |

(vial Desc) | |

Compound |[&gamma;-isup>32<fsup>F’]—Adennsir ? [] Volatile?

MMP #  |344554 5/
(Physical Form | - No Selection - v

PO #|PZ000327 |

Transaction Code |SHP ? |Shipment

Lab/Location |233:.0202 ? |SHEF{BF{DDKE Gaa: 0202

Comments |

In the Vial Desc field, you may enter any description about the item.

Click the drop down arrow beside Physical Form and select the physical
nature of the item from the list, For example: Liquid

Vial Desc. |
Compound |[&gamma;-ﬂsup>32r:fsup>F’]—Adennsir

MMP #  |344554
(Ph‘y’sical Fnr@ - Mo Selection - /

PO 2 —No Selection -- |

?

Transaction Code |gglid Shipment
Lab/Location |Gas SHERBROOKE 688: 0202
Powder

Comments |gaglad

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Adding New Radioactive Material to myLab
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

If the storage location is not the right one, click the ? beside Lab/
Location to select the correct laboratory from the list.

PI906 PI906: Isaac, Mercy
lsotope IF’—32 ? License Line # |138 Permit # IFHI-IBE-E
Catalog # | |

Inventory # | 100319003 |
Wial Desc. |Experiment22 |
Compound |[&gamma:—<sup>32¢jsup:=F’]—Adennsir? ] Volatile?
MMP #  |344554
Physical Form | Liquid V|
PO #|PZ000327 |
Transaction Code |SHP ? |Shipment

( Lab/Location 2330202  |? |SHERBROOKE 688: 0202 )

Comments

Activity Detail is a section you will see on the right side (scroll to the
right) of this Receive inventory record screen. The received item’s label
has all the information you need to enter in the Activity Detail fields.

Reference Date 3/18/2010  |-]

Recsipt Date [3/19/2010  [-]

Reference Activity per Unit |12

X #ofUnits 1 |

Total Activity |0.00000 |
Receipt Activity |0.00000

Volume |0.00000 Unit |~ No +

After entering the Reference Date, Receipt Date and Reference Activi-

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Adding New Radioactive Material to myLab
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

ty Per Unit values, click calc. The system will calculate the Total and
Receipt Activity values.

Now enter the total volume received in the Volume field and click the drop
down arrow beside Unit to pick the proper volume unit from the list.

After entering all required data in the Receive Inventory Record screen,

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Adding New Radioactive Material to myLab
> r>DD>D>>PPEPPED>D>DDDEPEPRPDDDDDEEDPD>DDDD DD

click Save.

PIS06 PIS06: Isaac, Mercy Receive Inventory Record

lsotope |P-32 ? License Line# |138 Permit # |H-D0352
catsoo ' L srDed
?

inventory # 100319003 | Reference Date 3/18/2010 [+
Receipt Date |3/19/2010 [+

Vial Desc. |Experiment22
Compound |<sup>32<:jsup:-F‘]-AdenDsir
MMP # |34455-4 Reference Activity per Unit
Physical Form | —- Mo Selection - V| A # of Units

PO #|PZ000327
Transaction Code |SHP ? |Shipment Total Activity |‘I.2IIH}I}I} |
Lab/Location 233.0202 |7 |SHERBROOKE 688: 02 Receipt Activity 1.14323
Comments | / "u"ulume|'|D.DDDDD Unit ul  ~
’ Save ] [Eancel ]

The added item will appear in the Current Inventory.

Main Menu <BACK Pl PI306 Isaac, Mercy Log Off

’ Receive New Inventory ltem ]

& Current Inventory O Disposed Inventory O Archived Inventory O Waste Inventory

Invento On Hand
----- #—r‘ lsotope Compound Vial Description  Activity  Unit

= (Decayed)
Select Edit 100319003 P-32  [y-%2 Experiment 22 1.14323 mCi
Select Edit 100313001 S35  [*S}De Experiment 126 0.25000 mCi

Click Back or Main Menu to exit the inventory screen. You have success-
fully completed adding a new radioactive material to myLab.

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Recording the usage of Radioactive Materials
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Recording the usage of Radioactive Materials

Usage of radioactive materials must be recorded in mylLab by each labora-
tory. To track the usage, click Inventory/Disposals from the myLab
main page.

Pl: PI1906: Isaac, Mercy Log Off

Inventory/Disposals

ﬁ PlI's Permit Limits

ot Training
@ Reports

j; Permit Worker Beqgistration

From the Current Inventory list, Select the radioactive material to use.

Main Menu <BACK Pl PI306 Isaac, Mercy Log Off

’ Receive Mew Inventory ltem ]

() Current Inventory O Disposed Inventory O Archived Inventory ) Waste Inventory

Invento On Hand
- #—rg Isotope Compound Vial Description Activity Unit
- (Decayed)
Select Edit 100319003 P-32 [ 32 Experiment 22 1.14323 mCi
Select Edit 100319001 5-35 [355]-[:19___ Experiment 126 0.25000 mcCi
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Recording the usage of Radioactive Materials
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Click Add Usage.

Main Menu <BACK
(] Totally Used?

UUsage for Inuentnrﬂ 100313003 |

Receipt Date0319/2010 |

Receipt Activity | 114323/ mCi |
Catalog # ' On Hand (NOT Decayed)| 114323|[mCi |
Isotope|P-32 On Hand (Decayed) | 0.98854)|mCi |
Cnmpnund| <sup=32</sup=Pl-Adenosine 5'-triph|:15||

PO #|F'ZUUUSE.T" | Adjustments (Today) | ||mCi |

L .
ot #| Y | Volume Unit

Feview Due| Last F?.eview| [ Mark As Reviewed ]

[ Add Usage ]

You will see the following Adding Usage screen. Enter the usage amount
in the Volume Used field. For example, 1ul is entered. If needed, change
the name of the user in the Used By field.

PI190&: Isaac, Mercy Adding Usage
Calculations as of 04/28/2010
Inventory #(100319003 Original Valume
sotopelpaz On Hand (Decayed)] 00329 [mCi | B 10.00000 |
License Line & On Hand (NOT Decayed)| 064707 |mCi Activity per Volume Unit
138 [0.01645 peruL
Date Uaed| 04 v|28 |v|2010
Used EI'_-,r:| Isaac, Mercy & v|
(‘u’nlume Used:| 1uL )
Percent of .
Typ= Valume Activity
Solid 1 % | 0.00000, Container # |o
Solid 2 % | 0.00000, Container # |o
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Recording the usage of Radioactive Materials
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For each Type of radioactive waste generated, enter its quantity as a
percentage in the corresponding Percent of Volume field. In this exam-
ple, 100% of the volume used is discarded as Liquid waste.

PI906: Isaac, Mercy Adding Usage
Calculations as of 04/28/2010
Inventory #lm Qriginal Volume
sotope[p3z On Hand (Decayed)] 00329 [mCi | B 10.00000 |
License Line #[13g On Hand (NOT Decayed)| (.64707 |mCi Activity per Volume Unit
0.01645 per uL
Date Used| 04 v|;l_a v (2010 |
Used E".\-‘3| lsaac, Mercy V|
‘Jnlum% 1uL
Type P:;ﬁ:;f  Activity
Solid 1 % | 0.00000| Container # |0
Solid 2/ % | 0.00000] Cnntainer#i |o
(Liquid 1:100.00 ".;) | 001645 (Container
Liquid 2 % | 0.00000| Container #
Liquid Scintillation’| % | 0.00000] /
Transfer| % | 0.00000/?
In Progress| % | 0.00000| Lab| |o||
LDSE:| Ua | |:|._|:|.|:|.|:|.|:|.|:|.|
(Total Usage100.00% | 0.01645[mCi__)

Based on the Percent of Volume entered, the Activity and Total Usage
fields will be updated.

It is mandatory to discard radioactive waste, solid or liquid, in the proper
containers. At times, a second waste container might be needed.

Click the blue round icon beside a Container # field to see a list of
containers associated to the waste type.

Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Recording the usage of Radioactive Materials

>rr>D>D>D>>PEPRPD>DDDDREPDDDDDERED>DDDD> DD

If you do not see any containers listed , click the Add Container to create
a new container.

Add Container -D (Waste cannot be added to a sealed container.) Cancel
Mo Existing Waste Containers found for TESTS: Isaac, Mercy
. Estimated F'h: [EiCE|
Container# IType Open Date Sealed Date Decay in Disposal Isotope Comment:
Storage? Date rfarm

A container number is automatically generated by the system in the Edit-
ing Container sreen. Fill up the Container Type and Open Date fields.

The Comments field is optional The two screens below shows the fields
before and after entering data.

Editing Container Editing Container
Help Help
Container# | (000047 Container# |0000047
Container Type |- None — v| (Container Type | RP1: Plastic container 1L %)

Open Date| V| V| | Today | ( OpenDate)03 w22 »|2010 Today
Isotope |P-32 Izotope |P-32
Physical Form ll_n:qT Physical Form |Liquid

Comments |

(' Comments Yo discard Experiment 22 material:

’ Cancel ] ’ Save ’ Cancel ] ’ Save i‘/

Click Save. The saved container will be added to the container list.

Select the container to use from the list. As an example, Container
0000047 is selected.

+ Add Container + (Waste cannot be added to a sealed container.) Cancel
Decav in Estimated
= - Container # Type Open Date Sealed Date —Lsmra o7 Dng:::al lsotope T:r;ﬁ[

Select Edit 0000047 RP1  03/22/2010

~

P-32  Ligud

Last updated: June 20, 2011
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Recording the usage of Radioactive Materials
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The selected container will be displayed in the corresponding Container #

field.

PI1906: Isaac, Mercy

Inventory #|100319003
|sotope|p-3z

License Line #|132

Calculations as of 04/28/2010

On Hand (Decayed)| 00329 |mcCi |
On Hand (NOT Decayed)| 064707 |mCi Activity per Volume Unit

Adding Usage
On Hand Wt

2.00000
1.00000

Original Volurme
10.00000

_ |0.01645 per uL [1.00000
@:ulume Used;| 1.00000 juL)
Type F:f;?'j::;f Activity
Solid 1] % 0.00000, Container # |0

Solid 2: b

0. |}|}|}|}|}| Cnntalner

Liquid 1: 100.00[*

0.01645| (Cﬂﬂtﬂlﬂerﬂuuuumrf ) [ ]

Liquid 2:

0.00000, Container # |0

Liquid Scintillation| Yo 0.00000]
Transfer| %%
In Progress:| % 0.00000| Lab| |°|
Loss:| %o 0.00000]

(Total Usage:[100.00% |

0.01645|mCi ) )antaII‘_.,rLlsed?

Cnmments|

[ Save & Add Another Lisage ]

(SavefFEeturn ’ Cancel ]

Verify the values in Volume Used, Liquid, Container # and Total Usage

fields.

Click Save/Return.

Last updated: June 20, 2011
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Recording the usage of Radioactive Materials
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The updated usage information (Usage Amount, Activity etc.) can be
found as a summary row, at the bottom of the screen.

(Main Menu <BACK )
] Totally Used?

Receipt Date03/19/2010 |

Usage for Inventary 100319003 | Receipt Activity| 1.14323/ | mCi

Catalog #| | On Hand (NOT Decayed)| 0.63062 | mCi

Isotope | P-32 | On Hand (Decayed)| 0.01645 ) mCi

Sompound | <sup>32</sup>P]-Adenosine &-triphos| | Adjustments (Today) | |\ mCi

PO # PZ000327 |

Lot #| | Volume Unit

Review Duel Last Fieviewl | Mark As Reviewed |
Add Usage ]

Edit

i 047282010 1645 . o 0 /?646 1] 0
Edit 04/27I201 Dﬁ“ﬁﬁ 0.01382 ] 02073 0 ]
Click Back or Main Menu to exit this screen.

You have successfully recorded a usage of radioactive material in myLab.
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Transferring Radioactive Materials
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Transferring Radioactive Materials

Transfer of any radioactive materials in your possession, to another Princi-
pal Investigator (PI) must be recorded in myLab.

Login to myLab at https://mylab.mcqill.ca

Pl: P1906: Isaac, Mercy Log Off
44 RAM

ﬁ Inventony/Disposals

2 Prs Permit Limis

P o
= 1raining

Click Inventory/Disposals.

Main Menu <BACK Pl PI306 Isaac, Mercy Log Off

[ Receive New Inventory ltem ]

& Current Inventory O Disposed Inventory O Archived Inventory O Waste Inventory

Invento On Hand Remainin
— S JWENON |sotope Compound Vial Description  Activity ~ Unit —ooarin
# Volume
(Decayed)
Cﬁelect Edit 100319003 P-32 [1.;_32 Experiment 22 040251 mCi E.U@
Select Edit 100319001 5-35 [355]-[].;___ Experiment 126 022913 mCi 100.001
Select the radioactive material to transfer from the Current Inventory
list.
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Transferring Radioactive Materials
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Click Add Usage.

[] Totally Used?
Usage for Inuentnr'_.,r|1[][1319[][]3 |

Receipt Date[03/19/2010 |

Catalog #] Receipt Activity| 1.14323|[mCi |
Isotope | P-32 On Hand (NOT Decayed)| 0.77959||mCi
Cumpuund|[&gamma:-{sup}HE{.ﬁsup}P]-Adennsine|| On Hand (Decayed) | D.4UEE1||mCi ‘
PO #|PZ000327 | Adjustments (Today) | mCi |
Lot #| | Volume |'|I} | Unit
Review Due| * Last Review| | Mark As Reviewed |

| ( Add Usage ) |

In the Adding Usage screen, click the Volume Used field and enter the
amount of the material you wish to transfer. If needed, change the name of
the user in the Used By field.

PI906: Isaac, Mercy Adding Usage
I 4 Calculations as of 04/28/2010 Original Vol On Hand Vo
nventory #[100313003 riginal Valume li
jsotopep3z On Hand (Decayed)| 00329 |mCi | 1000000 200000
- — . |1.00000
On Hand (MOT Decayed Activit Vol Unit
icenseLine#fi38 ( ved)| 0.64707 |mCi Activity per Volume Unit

0.01645 per uL [1.00000

Volume Used:| — 1.00000|uL

Type Percent of

Valume Activity
Solid 1| % | 0.00000| Container # |-0
Solid 2| % | 0.00000| Container # |-0
Liquid 1 % | 0.00000| Container# |o
Liquid 2- % | 0.00000| Container # |-0
Liquid Scintillatinn:l—l% | 0.00000|
Transfer| 100.00%) | 006708 7/
In Progress:| % | 0.00000| Lab) |0||
LDSS:| L | |:|._|:|.|:|.|:|.|:|.|:|.|
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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Transferring Radioactive Materials
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In the Transfer field, enter the percentage of the material specified in the
volume used field. For example: if you are planning to transfer all of 1.00ul
as in volume used field, then enter 100% in the Transfer field. The
system will calculate its Activity and display it.

Date Used| 03 '+ |30 (2010
_ Transfer Information
Used By Isaac. Mercy

Ime Used: 1.00000 |ul /
To PI:

Percent of . ’
Velume Activity lab
Solid- % 0.00000 @ew Inventory # 1003190036 )
Liquid: Yo 0.00000
zintillation: Yo 0.00000 ’ RS ] ’ Cancel
(Transfer: 100,000 0.06708 ‘?)
Progress: Yo 0.00000 \
Loss: Yo 0.00000

Click the ? beside Transfer field. The Transfer Information dialog box
will open up.

A new inventory number will be assigned by the system to the material that
is in process of being transferred. The investigator to whom the item is
transfered will see this in his/her inventory.

Click To PI or ? to select a Principal Investigator from the list.

(__Choose a PI to Transfer to )
Help
Permit ﬁ Shipment Annual Possession
B Name m Isotope Line ™7 ;¢ Limit  Limit
PIOOO TEST USER, E-00350 P-32 138 10 13 13
PI103 Sonenberg, Mahum B-00103 P32 138 10 o000 108
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)
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After you select the principal investigator, you will see a list of laboratories
associated with the investigator. Select the correct lab location.

Choose a PI to Transfer to

Primary? Location Building Name lab
(v 233:1450 SHERBROOKE 688 1430 )
177-003 ADAMS BUILDING 003

The Transfer Information window is updated with the selected data.

Transfer Information

To PI: |PI000 ? [TESTUSER. |
Lab [233:1450

MNew Inventory # |1I}I}3'I 90038
\A}Transfer Ok ] ’ Cancel ]

If the information displayed is correct, click Transfer OK.
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Transferring Radioactive Materials
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Verify the values in Volume Used, Transfer and Total Usage fields.

PI906: Isaac, Mercy Adding Usage
@Dlume Used:| 1.00000{ul )
Tyes FETE::;{ Activity
Solid 1| % | 0.00000, Container # |o
Solid 2 % | 0.00000, Container # |o
Liquid 1 % | 0.00000| Container # |o.
Liquid 2 % | 0.00000, Container # |o
Liquid Scintillation: % | 0.00000/
(Transfer{1p0.00P% | 0.06708/2)
In Progress:| % | 0.00000| Lab| |o||
LDEE:| o | I}.I}DDI}D|
(Tl:utal Usage:|1p0000% | 0.01645 |mCi ) ] Totally Used?
Comments |

[ Save & Add Another Lisage ] Save/Return ’Cancel]

Click Save/Return.
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A summary of your Trasnfer details will be displayed at the bottom of
screen.

Main Menu < BACK

[] Totally Used? Receipt Date|03/19/2010 |
Usage for Inventory| 100319003 | Receipt Activity| 1.14323|m(
Catalog # | On Hand (NOT Decayed)| 0.71251|[m
Isotope |[P-32 | On Hand (Decayed) | 033543 [m(
Cnmpnund|[&gamma;—::su;:-:j;;:g::; 5'—triphcrs||| Adjustments (Taday) | HE
Lot #| | Volume Unit E
Review Due Last Review| [ Mark As Reviewed |
[ Add Usage \ ]
Edit 03/30/2010 0.06708 0 0 0.06708 i} lsaac, Mercy Transferred to PI000: TEST |

Click Back or Main Menu to exit this screen.

This completes the procedure for transferring radioactive materials in
mylLab.
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Creating In Progress Inventory item

Some radioactive materials such as gels or probes are not discarded imme-
diately after use. In such cases, use this In Progress procedure to add them
to your myLab inventory.

Click Inventory/Disposals from myLab.

Pl: PI1906: Isaac, Mercy Log Off

Inventory/Disposals

ﬁ Pl's Permit Limits

o Tr’aiﬂing
5 Reports

j; Permit Worker Reqgistration

From the Current Inventory list, Select the radioactive material to use.

Main Menu <BACK Pl PI306 Isaac, Mercy Log Off

Receive New Inventory ltem ]

& Current Inventory  Disposed Inventory O Archived Inventory O Waste Inventory
On Hand

----- Inventory ;,iope Compound Vial Description Activity ~ Unit Remaining ., .,
# Volume
(Decayed)
Select/Edit 100319003 P-32 [_3:2 Experiment 22 020660 mCi 500000 uL
‘Select Edit 1003158001 S-35 [3551-[19___ Experiment 126 021167 mCi 10000000 ul_)
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Click Add Usage.
Main Menu <BACK
[ Totally Used?
Usage for Inuentur'_-,r| 100319001
Catalog #|NEG034HEEUUC
Ial:utl:upe|5-35 |

| Receipt Date|03/19/2010 |
| Receipt Activity| 0.25000/|mCi
On Hand (NOT Decayed) 0.25000||mCi

— On Hand (Decayed) 0.21167| mCi

Compound |[::sup}SE::.-’sup::S]-Denxyadenu:uame 5 th||
Adjustments (Today) | ||rnl3i

PO # PZ000426 |

Lot #| | Volume Unit |ulL
Review Due Last F{euiew| [ Mark As Reviewed ]

[ ( Add Usage ) ]

You will see the following Adding Usage screen. Enter the usage amount
in the Volume Used field. For example, 1ul is entered. If needed, change
the name of the user in the Used By field.

106: Isaac, Mercy Adding Usage
C'Jl:ulume Used: 1.00000 ||_|L )
Type P:;ﬁ:;f Activity
Solid 1 % | 0.00000| Container # i ]
| Solid 2 % | 0.00000| Container # i
Liquid 1 % | 0.00000| Container # Li ]
Liquid 2] % | 0.00000| Container # i ]
Liquid Scintillation] % |, 0.00000]
Transfer| % | 0.00000|?
In Progress: 100.00% | 0.00212| Lab)| (D) |
) N
Loss:| % | 0.00000]
CTl:utall.Jsage:|mu_DD"/ﬁ' | 0.00212 |mCi )

Enter the In Progress quantity as a percentage in the corresponding
Percent of Volume field. In this example, 100% of the volume used is
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Creating In Progress Inventory item

Il 2 - S B A I i i e S S - R R S S 2

entered as In Progress.

The system will automatically calculate the activity field. Click the blue
round icon beside the Lab. From the list of labs, Select the correspond-
ing lab.

Cancel

— Permit# Building Code  Building Name Lab/Room .:.‘lbe_

The Lab field in Adding Usage screen will display the selected lab informa-

tion.
106: Isaac, Mercy Adding Usage
(‘u’nlume Used: 1.00000 ful )
Type PE;TE::? Activity
Solid 1 % | 0.00000] Ceontainer # i ]
| Solid 2 % | 0.00000] Container # o
Liquid 1 % | 0.00000, Container # o
Liquid 2| % | 0.00000 Container # @
Liquid Scintillation:| % | 0.00000]
Transfer]| % | 0.00000(?
(In F'mgress:mu.uu'-’fé-)l 0.00214 Lab|p33:0202 WSHERBRGOKEEB& 0202 )
Loss:| % | 0.00000|
(Tntal Usage:[100.00% | 0.00212 |mCi ) y;

[ Totally Used? Comments |

[ Save & Add Another Usage ] ( Save/Return Cancel|

Verify the values in, Volume Used, In Progress, Lab and Total Usage
fields. Click Save/Return.
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Creating In Progress Inventory item
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A summary of your In Progress details will be displayed at the bottom of
the resulting screen.
Main Menu <BACK w——
[] Totally Used?
Usage for Inventory| 100319001
Catalog #|NEGUS4H25EIUC
Iscrtcrpe|5~35 |
Compound |[<:5up:=35=:£5up:=-5]— 5'—[&alpha;—thi|
PO #|PZ000426 |
Lot # | Volume 1100 CUnit juL v

Receipt Date|03/19/2010 |
| Receipt Activity| 0.25000/|mCi
| On Hand (NOT Decayed)| 0.24788| mCi

On Hand (Decayed) 0.20955| mCi
Adjustments (Today) | ||mCi

Review Due| Last Review| [ Mark As Reviewed |
[ Add Usage , ]

Edit 0410582010 0.00212 . 1] 0 1] 0.00212

Click <Back to exit this screen.

The new In Progress item is added in the current inventory as a subset of
the original item number. In this example, the new In Progress item
number is 100319001A

[ Receive Mew Inventory ltem ]

@ Current Inventory O Disposed Inventory O Archived Inventory O Waste Inventory

On Hand

e —— Inventory # lsotope Compound Vial Description Activity MM Unit
Volume
(Decayed)
Select Edif( 100319001A §-35 ) [25}-De.. 0.00212 mCi  1.00000
Select Edit 100313003 P-32 [1.;_32 Experiment 22 020660 mCi 500000 uL

Select Edit\ 100315001 &35) [35'8]—[}&... Experiment 126 0.20955 m~Ci 9900000 oL

This completes the In Progress usage procedure of radioactive materials
in myLab.
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Combining Procedures
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Combining Procedures

It is possible to combine the above three procedures (Recording the usage,
Transferring and Creating In Progress) if needed, as per the following

example.
Used E"_'r‘3| Isaac, Mercy v
Volume Used:| 5.00000 JuL
Type Percent of Activity
Volume
Solid 1] g.00% | 003516] Container #00p0197 [ ]
Solid 2/ % | 0.00000 Container # i ]
Liquid 11 1p.00/% | 0.00586 Container #0000192 [ ]
Liquid 2: % | 0.00000| Container # i ]
Liquid Scintillation 1 g% | 0.00059)|
Transfer % | 0.00000?
In Progress: 2g9p0% | 0.01699] Lab[233:0202 @ SHERBROOKE 688: 0202
Loss:| % | 0.00000|
Total Usage:|10000% | 0.05860 |mCi
[] Totally Used?
Cl:urnrnents| |

[ Save & Add Another Usage ] ’Savefﬁeturn] ’ Cancel ]
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Removing an Item from the Inventory
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Removing an Item from the Inventory

Follow the procedure below to completely remove a radioactive material
from your myLab inventory.

Click Inventory/Disposals from myLab.

Pl: P1906: Isaac, Mercy Log Off

44  RAM

Inventony/Disposals
ﬁ Pl's Permit Limits
ot Training

@ Reports

i Permit Worker Beqgistration

From the Current Inventory list, select the radioactive item to remove.

Main Menu <BACK Pl PI996 Isaac, Mercy Log Off

[ Receive New Inventory ltem ]

() Current Inventory O Disposed Inventory C Archived Inventory O Waste Inventory

On Hand ..
— Inventory # Isotope Compound Vial Description Activity Unit “emaining, .
Volume
(Decayed)
Select Edit 100319003C P-32  [y-22 0.00161 mCi  1.00000
Select Edit 100319001A S-35  [3g)De 0.00125 mCi  1.00000
(Select Edit 100319003 P32 [y Experiment 22 000161 _mCi 100000 uL )
Select Edit 100319001 S-35  [3°S}De . Experiment 126 012322 mCi 99.00000 ulL

In this example, we will discard the remaining volume of 1ul from the
selected inventory item.
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Removing an Item from the Inventory
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Click the Add Usage button. .

[ Totally Used?
Usage for Inventory| 100319003 | Receipt Date 03/19/2010

Catalog #| | Receipt Activity 1
Iautnpe|F"-32 | On Hand (Decayed) 0.l

Cnmpnund|[&gamma:-::sup:>32=:_|’sup:>P]-Adenuaine 5-triphos)
PO #|PZ000327 |

V'

Vaolume (10

Enter the volume (1ul) in the Volume Used field. The fields this usage
and Volume Used will be updated automatically.

P1996: Isaac, Mercy Adding Usage
| tory # Calculations as of 06/15/2010
Y I — Original Volume
lsotope|p-3n On Hand [DECEYEdH 0.00161 |mC| | 10.00000
License Line #1235 Activity per Volume Unit On Hand Volun
L 1.00000  pre
Date Used g5 |15 '+ (2010 |D_I}D'|E-1 per
o 815 Moo | (100000 )
Used By |saac, Marcy V| 0.00000 rer
(' Volume Used: 1.00|ul \
Type P:;Tﬁr:j Activity
Solid 1| % | 0.00000, Container # |o
Solid 2| % | 0.00000, Container # |o

Note that the volume in the reamining field will now display as zero.
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Removing an Item from the Inventory
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For each Type of radioactive waste, enter its quantity as a percentage in
the corresponding Percent of Volume field. In this example, 100% of the
volume used is discarded as Solid waste.

Click the blue i icon of the Container # box to see a list of containers.

PI1996: Isaac, Mercy Adding Usage
I— Calculations as of 06/15/2010
inventory #]100319003 Original Volume
Isotope[p-32 On Hand (Decayed)| 000161 [mCi | 00000
License Line #{138 Activity per Volume Unit
Date Used[06 |15 v [2010 | 0.00161 peruL
Used E"_'r‘i| Isaac, Mercy V|
Volume Used:| 1.00fuL
Type P:;TE:EEf Activity
Solid 1 10000 |) 000161 Cl:untainer#i
Solid 2 % | 0.00000) Container # |o
Transfer:| % | 0.00000| ?
If no container is listed, then add a container by clicking the Add Contain-
er link.

Select the container to use from the list.

+ Add Container + (Waste cannot be added to a sealed container.) Cancel
Decav in Estimated
- -- Container Type Open Date Sealed ooy Disposal |sotope Physical Comment
# Date Storage? Date Form
Select Edit 0000190 RP1 04/27/2010 P-32  Solid
Select Edit 0000191 RP20 04/27/2010 P-32  Solid
Last updated: June 20, 2011 myLab Radioactive Materials (RAM)

Source: ICS Documentation page 46 of 52



Removing an Item from the Inventory
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The selected container’s number will be placed in the Container # field.

PI1996: Isaac, Mercy Ad

Calculations as of 06/15/2010

Inventory #{100319003 Origit
Isotope|p-32 On Hand (Decayed)| 0.00161 |mCi |

License Line #7138 Activi

0.00°

DateUsed||}5 v|'|5 v|2|}'|l} |

Used E".'r‘3| lsaac, Mercy V|
Valume Used:| 1.00000 julL
Type Percent of Activily )
Velume
Solid 1 1p0.00/% | 0.00161) Container # 0000190 @
Solid 2| % | 0.00000| Container # |ﬁ
Liquid 1| % | 0.00000| Container # |ﬁ
Liquid 2 % | 0.00000| Container # |ﬁ
Liquid Scintillation-] % | 0.00000|

Trar@erz|

» | ) 0000002

In Progress % | 0.000Qg  Lab) |o||
LDSS:| e | 0.00000
Total Usage:|100.00 % | 0.00161 |mCi
Verify the values in Volume Used, Solid, Container # and Total Usage
fields.

Then place a check mark in the Totally Used field. Click Save/Return.

The system will prevent you from saving the usage, if the remaining
volume is not equal to zero.
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Removing an Item from the Inventory
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After saving, the item will be removed from your Current Inventory, as
shown below.

Main Menu <BACK Pl PI996 Isaac, Mercy

[ Receive New Inventory ltem ]

(& Current Inventory O Disposed Inventory O Archived Inventory O Waste Inventory

On Hand Remainin
s s Inventory # Isotope Compound Vial Description Activity Unit SEE
Volume
(Decayed)
Select Edit 100319003C P-32 [1.;_32 0.001617 mCi  1.00000
Select Edit 1003190014 5-35 [355]-[].;___ 0.00125 mCi 1.00000
Select Edit 100319001 5S-35 [355]-[].3___ Experiment 126 012322 mCi 99.00000

You have successfully removed an item from your inventory in myLab.
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Waste Container Disposal
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Waste Container Disposal

All radioactive waste must be discarded safely. Use this procedure to
properly close and label waste containers before its final disposal.

Login to mylLab and click Inventory/Disposals link.

Pl: PI1906: Isaac, Mercy Log Off

44  RAM

Inventony/Disposals

ﬁ PI's Permit Limits

S Training

% Reports

.-j: Permit Worker Reqgistration

Click Waste Inventory.

I Receive New Inventory ltem I

& Current Inventory O Disposed Inventory O Archived InventuwC‘O Waste Inventory )

On Hand Remaininc
— - Inventory # Isotope Compound Vial Description Activity Unit — .,
Volume

(Decayed)
Select Edit 1003130014 5-35 [355]-[}5-___ 0.00205 mCi 1.00000
Select Edit 100319003 P-32 [l.rr-32 Experiment 22 017020 mCi 500000
Select Edit 100313001 5-35 [3551-[]9___ Experiment 126 020301 mCi 99.00000
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Waste Container Disposal
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The Waste Inventory screen will list all containers in use.

+ Add Container +
O Current Inventory O Disposed Inventory O Archived Inventory @ Waste Inventory

i Physical Total w/ -
:\_ Container # Type Open Date Isotope " " E:c:;u I'}Ieﬂ::;-ﬁd Comments Decayin

v

Storage?

Edit 0000047 EP1 03222010 P-32  Liquid 029436 0.10211

Estimated

Disposal
Date

From the list, select the container to dispose by clicking the Edit link. The

Editing Container window will appear.

Editing Container
Help

Container ||:I'I:I'I}I:I'I}4?

Container Tvpe | RP1: Plastic container 1L V|

OpenDate|03 v|22 v[2010 || Today

Isotope |F-‘-32 v|
Phy=sical Form | Liquid hd |

Closed By |I"u"|erc‘5-' lsaac

[ Close Date [4/16/2010 |-}

Comments |Experiment22waste

’ Cancel l ’ Save *\

Fill up the Close Date and Closed By fields. Comments field entry is

optional. Click Save.

A disposal confirmation window will pop up prompting you to specify a

temporary waste area.
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Waste Container Disposal
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Do you wish to close your waste container and transfer it
to the following temporary waste area?

Building Transfer

Waste Area ID

[ Yes J[ Mo J

Click the blue I icon to select the temporary waste area.

Select a Building Cancel

DUFF MEDICAL BUILDING DUFZ22A,
Select LUDMER, IRVING RESEARCH AND TRAININ 101 144 RET1104
Select MAASS CHEMISTRY BUILDING 115 25 OM 038
Sel MACDONALD-STEWART BUILDNNG 445 387 MACCAGE
Select MCINTYRE MEDICAL SCIEMCES BUILDING 155 687 MKS1 ZBE)
Select MONTREAL NEUROLOGICAL INSTITUTE & H 158 168 MHI 045
Select PARASMTOLOGY BUILDING 457 118 PARADDM
Select  PENFIELD 740 238 258 GEN3401
Select  SAINT URBAIN 3626 183 a7 MC 530
Select WONG BUILDING 29 385 MHW3280

Select the waste area from the list.

For example, select McIntyre Medical Sciences Building, Room 128B.
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Waste Container Disposal
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Click Yes to confirm the selection.

Do you wish to close your waste container and transfer it
to the following temporary waste area?

Building Transfer
155 0 |MCINTYRE MEDICAL SCIEMNCES BUILDING

Waste Area ID

|I"-.'1MS'|5'_BB

Yes | Mo |

Label the waste container clearly with the information that appears in the
resulting screen.

Write the following information
on your waste container label:

lsotope ‘?r%tgll? Container #
P-32 0.08830 0000047

Click OK. You will return to the Waste Inventory screen.

+ Add Container +
O Current Inventory O Disposed Inventory O Archived Inventory & Waste Inventory

No Existing Waste Containers found for PI%08: Isaac, Mercy

= — Container # Tvpe OpenDate Isotope Physical Form Total w/e Decay Total Decayed Comments

Note that the container you just closed no longer appears in the Waste
Inventory. You must now transport the closed waste container to the
specified temporary waste area.

Click Back or Main Menu to exit this screen. This completes the waste
disposal procedure.

For more details on waste disposals, visit http://www.mcgill.ca/wmp
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