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Introduction

Introduction

mylab is the web component of the McGill Hazardous Material Management System (HMMS). This
system facilitates the management of Radioactive materials (RAM), Hazardous chemicals and other
controlled substances (CHEM) and Biohazardous materials (BIO) from acquisition to its disposal.

mylab allows McGill researchers, students, laboratory workers and university staff to work with
electronicinventories of hazardous materialsin McGill laboratories.

Getting started
Users must be authorized to access myLab. Send access requests to: myLab.ehs@mcgill.ca There
are two types of user accounts to access myLab: Full access and Read-only access accounts.
Read-only account permit users only to view the full inventory and MSDS documents. The Principal
Investigator (P1) from each lab must make the request for a generic user account with read only rights.
Multiple users can use the same account.

Full access account permit users to view and modify the full inventory.

Login

1. Access https://myLab.mcgill.ca

2. Enter your McGill e-mail address
(fname.Iname@mcgill.ca OR Environmental Health & Safety Assistant Login

fname.lname@mail.mcgill.ca) Username ‘cy liasc@megill ca
Passward [sessssssssss|

and password.
hangs Hassward
3 ClickLogin | Lagin ‘Fff

Chemicals can be purchased from any source and/or vendor. We recommend you make your chemical
purchase through McGill MarketPlace (MMP). Orders placed using MMP will automatically populate
many fields in myLab inventory, once you acknowledge receipt of the chemical(s) ordered. For items
purchased through means other than MMP, you must manually enter all of the chemical’s details into
myLab inventory.

McGill MarketPlace (MMP) can be accessed easily from:
e myMcGill Portal
—  Click the Shop on the McGill MarketPlace link in the left column of the myMcGill screen

e Procurement Services web site (www.mcgill.ca/procurement)

— and click the MMP logo _
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The McGill MarketPlace entrance page allows you to create, edit or choose your profile for shopping.

McGill MarketPlace Entrance

¥ Chick on shop with this_ prafile ink to accass the Molall MaketFlate.

Altemately, you ma -- profile (add more shipping addresses, FOAPAL
favontes), or Create Mew Profiles before shopping. Click on the HELP hink
above for more details

My Shopping Profiles
Protile Name \‘.ﬂ.clinns / Warnings
My Fust Profile @ B |Shop with this pofile |

[ Craata Mew Praofile *——

You must verify and make sure that the shipping address of your McGill MarketPlace profile is correct.

Links to training materials, videos, how to’s, Quick references, vendor’s list and help resources can be
found from within McGill MarketPlace.
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Receiving Items from MMP Order

Receiving Items from MMP Order

When you receive items that you or anyone in your

lab, purchased through MMP, you must add those -

items to the myLab inventory. E H &S AS SIS ta nt
To view a list of ordered items,
click the Requisitions link. @ CHEM

Only those who have full access to myLab will see @ Requisitions /

their MMP purchases. A Receive Items to Inventory 57

screen will appear as follows, with a list of all items 4@ Inventory

purchased through McGill MarketPlace.

To add new items into your myLab inventory:

e Click the ‘Append’ link beside the chemical item that you received

The list below displays all items purchased on the McGill MarketPlace (MMP) by anyone in your lab.
You can add new items directly into your Chemical Inventory by clicking the “Append” action.

This adds a brand new record to your list of inventory items.

You can update an existing inventory item by clicking the ‘Update’ action.

This is only possible if the Vendor and the Catalogue Number exactly match existing inventory record.
WHMIS controlled products and other hazardous chemicals should be added to your inventory.

To remove items from the list, click the ‘Remove’ action.

Exzisting Quantity \ \ Chemical Description | Vendor | Catalogue # # %
E ize

500 mL in MASS CHEMISTRY 400 - AMCMILM HERXAFLIOROPHC: - I:l
o 4 ) Update | Append | Remaove AMMOMILIM HEXAFLLIOROPHO: SlGaLD 2011 358-25G

To remove items from the list, click the Remove link beside the item. For example, items such as gloves,
lab coats, safety glasses that you received and you don’t want to add to the myLab inventory or items
thatare on back order etc. can be removed from the list.

You can update an existing inventory item by clicking the ‘Update’ link. For example, if you ordered a
chemical that is already in your inventory, and its vendor and catalogue numbers matches to that of the
new order, that chemical’s existing quantity and its location will be displayed in the ‘Existing Quantity’
column. The above screen’s existing quantity column indicates that there is 500 milliliters (mL) of
Ammonium Hexafluorophosphate stored in Otto Mass Chemistry Room 400. If you have ordered 8 mL
more, enter the number of containers and its size. (For example, 2 containers of 4 mL).

For all chemicals ordered through MMP, by default the unit of measure (UOM) will display as EA (each). Therefore you
need to specify the UOM before adding the chemical to your current inventory.

After adding (append) or updating chemical(s) from the Requisitions link, to view your current myLab
inventory, click the Inventory link.

McGill IT Customer Services mylab
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myLab Inventory

myLab Inventory

To view your current inventory of chemicals, 6} CHEM
Click the Inventory Link.

The default display is set to ‘Show me Chemicals where’ option, for

you to specify criteria of your choice for listing the chemicals.

Show me Chemicals where

With this option, you can display chemicals in your current inventory by its description, CAS #, catalog#,
inventory # or chemical formula. For example to view a list of chemicals with the word ‘ethanol’ in its
name: first select the Show me Chemicals where option. From the drop down list select Chemical
Description, then select item Contains from the list. Enter the word ‘ethanol’ and click Show.

O gufems \* *
@ Show me Chemicals where |Chemical Description |~ Starts with... |~ ethanol Show |
| F ] ; H I

_) Show Chemicals by Locatio | Chemical Description || JEETTc=R01 1 WA /

© Show Chemicals by WHMIS ¢ $AS # Contains...
Catalog #

) Show Chemicals with Expirai Inventory #
) Show Duplicate Items (Vend® chemical Formula

ABCDEF GHI J KL'Comments

On-screen data entry can be done within the fields of Number of Containers, Total Volume, Unit of
Measure, Container Size and Comments. After entering the data, click Save Changes.

‘:hEI‘nliDE.J Vendor | Catalog | CAS# Mumber of | Total Linit of Container
Description # Containess | yglume | Measure Size
2-Propancl FISHER A416-1 67630 6 6 Liters w» | (1

Acetic Acid FISHER A38-500 64-19-7 g IE'.DDD Milliliters % | || 500

Aostone 4L FISHER A-18-4  67-54-1 B 2500 Milliliters | OO

J1EE

Acetone 500ml FISHER  A18-500 &7-54-1 3 1500 Milliliters % | | 500

McGill IT Customer Services mylab
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myLab Inventory

Scroll the current inventory screen to the right to see more information of the chemicals including its
comments, location and inventory # as shown below. To remove an item from the inventory, click on its
Remove link.

Container | Comments Room #Building Physical  |nwventory M505

Size / / Location # l
1 Enter Important notes here | 3270:WONG BUILDING 10500 mion | Remove
500 IZTOWONG BUILDING 10501 "2 | Bemove
B00 3270:°WONG BUILDING 10502 "o | Bemove
500 3270:°WONG BUILDING 10503 "9 | Remove

Items Received on

Toview all items added to the myLab inventory by a specific date, select the option Items Received on
and enter the date criteria (e.g. May 30, 2013) as per the example below, and click Show.

@ Ttems Received on || 30 |:| 05 - 2013 Show

) All Items
I Show me Chemicals where

All Items

This option lists all chemicals in your current inventory. The total number also displays at the top.

® Current Inventory | Disposed Inventory O Archived Inventory O Sear]
Total # of chemicals in current inventory: 38

) ltems Received/Ordered on
= All Items
_ Show me Chemicals where

Show Chemicals by Location

Select this option to display chemicals stored in different locations (building, lab and room) of a Principal
Investigator. Select the location from the drop down list and click Show.

1 All lte — Mo Selection - vl Show
Chemicals where MAASS CHEMISTRY BUILDING : 202 (3)

_ me . . MAASS CHEMISTRY BUILDING : 21 (1)

@ Show Chemicals by Location i MAASS CHEMISTP‘!Y BUILDING 25(15)

' Show Chemicals by WHMIS Class MAASS CHEMISTRY BUILDING . 310
_ Show Chemicals with Expiration MCHEMETRY BUILD’ING 4{]{]{255}

McGill IT Customer Services mylab
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myLab Inventory

Workplace Hazardous Material Information System (WHMIS)

The main objectives of WHMIS are hazard identification and product classification. WHMIS consists of 3
main components: Labeling, Material Safety Data Sheets (MSDS) and Training.

Labeling: All chemicals in containers must be labelled with warnings, what to wear to protect, how to
use, store and dispose the chemical and what to do in case of an emergency. Most labels have the
WHMIS pictograms that warn you at a glance of the dangers involved.

Show Chemicals by WHMIS Class
To display a list of chemicals in myLab inventory with WHMIS Hazards:
1. Click the radio button beside Show Chemicals by WHMIS Class option

2. Select the type of chemical class (e.g. Flammable Liquid) from the drop down list
3. Click the Show button.

@ Show Chemicals by WHMIS Class | BZFlammable Liquid || sShow

. : : —r ACompressed Gas
Show Chemicals with Expiration | E1Flammable Gas

* Show Duplicate Items (Vendor Catd o5 0”0 2
; qui
ABCDEF GHI J KL M P B3:Combustible Liquid
B4 -Flammable Salid

B&:Flammable Aesrosol
B6:Reactive Flammable Matearial

| Add Chemical |

Show Chemicals with Expiration Dates

Display a list of chemicals that are expired or will expire within 30 days. Some chemicals can become
dangerous or explosive over a period of time. Those expired items will appear in red color.

© Show Chemicals by Location
() Show Chemicals by WHMIS Class
() Show Chemicals with Expiration Dates (Chemicals in red have expired or will expire within 30 days)

Expiration Date is an optional data entry field. In order to display a list of chemicals that have expired or
will expire in 30 days, you must enter a date in the Expiration Date field of the chemical.

Room #/Bldg. Name :_4UU:MMSS CHEMISTRY BUILDING __v'_

Expiration Date | __ - e—

McGill IT Customer Services mylab
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To add a new chemical to myLab inventory that is purchased
from sources otherthan MMP, click Add Chemical.

A chemical Information screen with an Inventory number will
be displayed, as shown below. None of the fields will have any
data in it. You must fill in all fields with appropriate data.

Sharing Inventory

Add Chemicals (non MMP Purchases) to Inventory

=) Current Inventory

3 ltwms Received/Ordered
=1 Al ltems

| Add Charmical I L

Chemical Information Inventory # 135442

Chemical Description

Inventory Date: 11/4/2013  [+]

CAS #
Physical State — Mo Selection — - |

Additional CAS#(s) | _____ | _____ Cas#

Add CAS #

Mumber of Containers

Unit of Measure - Mg Selection — |L]
Type of Container — Mo Selection — -
Physical Location -

Fl

Total Amount

Container Size

Room #/Bldg. Name - Mo Selection -

Expiration Date E]

Expiration Date is an optional field. The Inventory Date can be back dated if necessary.

Additional CAS #(s)

Some chemicals may have more than one Chemical Abstract
Service (CAS) number. Enter those additional CAS #s by
clicking the ADD CAS# button. Enter a chemical description
for each CAS#andclick OK.

Physical State

Some fields such as, Physical State, Unit of Measure, Type of

Container, Building Name, etc.can be selected from a drop down list.

For all other fields enter data directly in the field. When finished,
click Save Record.

cas# |

Chemical [deacnphon

l Ok ] [ Cancal ]

Chemical Informatian
Chemical Descrplion | Phenylethanol

= CAS # 1445918

Physical Slate | = Mo Selection = ¥
|Salid
‘J 5as
Other

From the myLab inventory, it is very easy to print a
report of chemicals. Click the drop down arrow beside
Reports and select the type of report you want from
the list, or highlight a chemical and select Chemical

—FReports--

Chemical Inventory - PDF
Chemical Inventory - ¥LS
Chemical Catalog Fact Sheet Highlighted Chemical

P

Catalog Fact Sheet option.

McGill IT Customer Services
Last Updated: February 29, 2016
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Sharing Inventory

Sharing Inventory

Sharing inventory within your department means

you are letting others in your department know

the chemicals that you havein your possession. An
advantage of using myLab is that it is very easy to view
the list of all chemicals available in a department’s
laboratory.

For example: if a Principal Investigator from the
Chemistry department wishes to share chemicals

)

Share

Hiezm

from his or her inventory to the whole Chemistry
department, place a check mark in the Share column of
those chemical(s) and then click Save Changes.

2 Current Inventory |/ Uisposed Inventory ' Archived Inventory ' Search Shared Chemistry
_ ltems Received on Total # of chemicals in cument inventony: 276
@ All ltems
e : i roaratin e Lamnred | i Humberof | yosg
Eﬁl I:'_:i [Ty el Vg i # CAS & Total
b Coemainers
A | At SIGALD | 5088703 | 1 100
d i 1 1
RIS | Sk 1-Phemylemsmancd SiGAL D Pdany 1445918 'I 250
‘\g_m ¢ 8Bl g SIGMD (177261 (12150468 |1 1

As you can see from the above screenshot, there are 276 chemicals in the current inventory. If the
Principal investigator selects to share some or all chemicals, it can be viewed by all from within the

chemistry department.

To view a shared inventory, select the Search Shared (department name) option. The following screen
displays a list of all chemicals shared by other PI's in Chemistry (total 800). This list will also display the

name of the Pl who shared the chemicals.

2 Current Inventory O Disposed O Archived (%) Search Shared Chemistry

Total # of chemicals infarmation shared by ather Pl in Chamistry depatment- 800

namicel Germiniion i Ba | L |

[amha, Masad J

[ tars I Jjgns sz inatriang IC] .)

|- Brgmogthyll iemglnyl gremnoniye gegeide Damiha, Masad

1.0 - Gargany| @llmigezole Dlamha, Masad J

Ymngan kiR e o
-
LEHETLIVTY
LiEal 1(” el P
BlEALD 115833 S3p-e2-1
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Material Safety Data Sheets (MSDS) Database Search

Material Safety Data Sheets (MSDS) Database Search

Material Safety Data Sheets (MSDS) are technical bulletins that provide chemical, physical, and
toxicological information about each controlled product, as well as information on
precautionary and emergency procedures. By law the MSDS information must be updated at
least every 3 years. They must be readily accessible to anyone who works with, or who may
otherwise be exposed to, those products.

To view MSDS information for a chemical, search the MSDS database.

SDS Library / McGill Portfolio

McGill has a portfolio of over 40,000 updated MSDS documents through the 3E Company online database.
To search the McGill Portfolio (SDS), click the Search MSDS Database link from the current inventory screen in myLab.

Main Menu < BACK Log Off

@ Current Inventory O Disposed Inventory O Archived Inventory ) Search Shared Dietetics & Human Nutr

) kems Received on

) All ltems

@ Show me Chemicals where - Starts with... - Show
) Show Chemicals by Location

) Show Chemicals by WHMIS Class

2 Show Chemicals with Expiration Dates
© Show Duplicate ltems (Wendor Catalog # are identicaly

'ﬂBC EFGHIJKLMNOPQRSTU YZ 0123456789 Show All
[ Semcn 4505 Dt | st

Dizplay 50 = rows per page.

i
g

il Chemical wendar Tetal Amouni Uit of

:

CAS#

The following SDS search window will be displayed.

T
COMPARNT The Royal Institution for the Advancement of Leaming/McGill University
Home m Help

5Ds
& 3E SDS Library

Search for

Product Name |E| contains E xX

= choose a criterion = |E|

m m @ Simels Se=n

McGill IT Customer Services mylLab
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Material Safety Data Sheets (MSDS) Database Search

From the ‘Search for’ drop down list select a criteria item (product name or

Search for
manufacture name or part number (catalogue number) etc.) and enter a

corresponding value in the text box to search. m an.ufa c:tu.r ar N p—
Manufacturer Part # —‘
For example, to search for a chemical named Acenaphthylene, select Product Any Custom Value

Name from the Search for list and enter the chemical/product name in the box. Product Code
Then click the Search button. Manufacturer part number

comearey 1he Royal Institution for the Advancement of Leaming/McGill University

Home E Help

SDs
% 3E SDS Library l /
Search for K
Product Mame contains IZI Acenaphthylene ) 4

= choose a criterion = E|
m m A Simels S

The search made for Acenaphthylene was successful and it found one item in the database as shown below.
Click the [ icon beside the chemical name to see a list of documents associated with the product.

T—
-— The Royal Institution for the Advancement of Leaming/McGill University
[:DMPm
Home Help

s0s
% 3E SDS Library
Search for

Product Name |E| contains |z| Acenaphthylene x
/ ltems per page | 15 E|
B Eroduct Name a Manufacturer Name Mfg Part # Product Code
B| Acenaphthylene Sigma Aldrich Chemical Company Inc. / 418703 13328
SAFC

|I|I * * [k H Page 1of 1 (1 items)

McGill IT Customer Services mylLab
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Material Safety Data Sheets (MSDS) Database Search

There are two documents listed for the chemical Acenaphthylene.

Bi Product Name « Manufacturer Name Mfg Part # Froduct Code

Acenaghibulens s Al oo o 0 g

& Product Documents

Acenaphthylene
[ 14 || 4 |Action Language « Format Revision Date Country e-50S
View Email Fax B=sa) English SDS Oct 04, 2012 LsA
fiew Email Fax B2eel English WHMIS  Oct 04, 2012 CAM

Click on the View link to open the MSDS document as shown below. Scroll down the MSDS document
screen to see more details. You may print, save or email the document.

S I G MA'AL D RI C H sigma-aldrich.com
Material Safety Data Sheet

Version 5.0
Revision Date 10/04/2012
Print Date 11/18/2013

1. PRODUCT AND COMPANY IDENTIFICATION

Manufacturer : Sigma-Aldrich Corporation
Product name . | Acenaphthylene 30950 Spruce St. P
St. Louis, Missouri 63103
Product Number : 416703 USA
Brand . Aldrich
Product Use . For laboratory research purposes.
Supplier . Sigma-Aldrich Canada Co.

2149 Winston Park Drive
OAKVILLE ON L6H 6J8

CANADA
Telephone : +19058299500
Fax : +1 9058299292
Emergency Phone # : 1-800-424-9300

(For both supplier and manufacturer)

Preparation Information : Sigma-Aldrich Corporation
Product Safety - Americas Region
1-800-521-8956

The document displays details on the product such as: hazardous identification, first aid
measures, personal protection, toxicology and regulatory information, handling and storage, etc.

You must verify and make sure that the Vendor/Manufacturer name, catalogue number and
chemical name in the MSDS document matches those of the chemical item.

McGill IT Customer Services mylLab
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Material Safety Data Sheets (MSDS) Database Search

3E SDS Library

Sometimes the McGill SDS Library search displays a ‘No records found’ message. What can you do in
that case?

== 1he Royal Institution for the Advancement of Leaming/McGill University

—
COMPAMNY

Home E Help

sDs

% 3E SDS Library /

Search for {

Product Name E| contains E| Alpha,alpha-Azobisisobuty | X

| searcn § snow a1 [REEEE

O No records found.

Then you must search the 3E SDS Library, which will give you access to over 3.5 million MSDS
documents. Click the 3E SDS Library link.

—
COMPAMNY

Home E Help

== 1he Royal Institution for the Advancement of Leaming/McGill University

L

DS
<. 3E SDS Library |L/

Specify the search criteria (for example, Product name contains Alpha-alpha-Azobisisobuty) and click

the Search button.

B Product Name /

— The Royal Institution for the Advancement of Leaming/McGill University
cn”!m Home m Help
[gos >3 sps Liml‘.___
Search for
Preduct Name E contains B Alpha,alpha-Azobisisobuty | X

ltems per page | 15 E|

Manufacturer Name t

e B

[ i

Mfg Part#  Language Region
B Alpha,alpha-Azobisisobutyronitrile MP Biomedicals, LLC 204979 French Europe
B Alpha.alpha-Azobisiscbutyronitrile MP Biochemicals 204979 French United States
By Alpha,alpha-Azobisisobutyronitrile MP Biochemicals 204979 English United States
B Alpha.alpha-Azobisiscbutyronitrile MP Biomedicals Australasia Pty Limited 204979 English International

Page 1 of 1 (5 items)

McGill IT Customer Services
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Material Safety Data Sheets (MSDS) Database Search

Click on a product name to open its MSDS document. Pay attention to the Product name and Part
number (catalogue number).

SDS = 3E SDS Library
Search for
Product Mame |Z| contains B pha,alpha-Azobisisobuty X

B Product Name Manufacturer Name Mfg Part #
B Alpha,alpha-Azobisisobutyronitrile MP Biomedicals, LLC 204979
B Alpha,alpha-Azobisisobutyronitrile MP Biomedicals, LLC 204979
B Alpha,alpha-Azobisisobutyronitrile MP Biochemicals 204979

MP Biomedicals Australasia Pty Limited 204979

B Alpha,alpha-Azobisisobutyronitrile

The corresponding MSDS document will open in a new window.

MP:
=

Material Safety Data Sheet
Catalog Mumber: 204878
Revision date: Z5-Apr-Z003
|_ 1. IDENTIFICATION OF THE SUBSTANCE/PREPARATION AND COMPANY INFORMATION |

| Cataleg Mumber: 2045872 |
Product name: algha.alpha-AZ0EBISIZ0OBUTYROMITRILE
Symonyms: Azobisizobutyronitrile
Supplier:
MP Biomedizals, LLC
29525 Fountzain Farkcwsay
Solon, OH 44139
tel: 4403-337-1200

Emergency telephone number: CHEMTREC: 1-800-424-2200 {(1-TO03-5Z27-3287T)
2. COMPOSITIONANFORMATION ONM INGREDIENT 5

Componants CaE Humber Wolght 3% ACOIH Expocuwre Limits: O BHA Expocwrs Limlbs:
mlpha,=ipha- Ta-s7-1 50 - 100%: Home Preone

AZOBISEOBJUTYRONITRELE

J. HAFZFARDS IDENTIFICATION
EMERGEMCY OWERWIEW: Harmful by inhalaticn, in contsct with skin and if swallowed ., Explosive

Category of Danger:
Explasive ., Harmful

FPrinciple routes of exposure: Skin

Inhalation: Harmful by inhalstion.

Ingesticon: Harmful if svwallowesd.

Skin contact: Harmiul in contact with skin.

Eye contact: Risk of sericus damage 1o eyes

Statements of hazard HARMFUL IF SWALLOWED. MAY BE HARMFUL IF ABS0OREBED THROUWUGH SKIN OR

INHALED.

4. FIRST AlD MEASURES ]

The user may enter a URLin the field MSDS URL which holds MSDS information for a
chemical from any source other than 3E Company (e.g. Vendor’s website).
N\

Vendor Information
Catalog # Vendor QN
search: "

| MSDS URL

If you choose this option, it is your responsibility to update MSDS every 3 years as per the law.

McGill IT Customer Services mylLab
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Material Safety Data Sheets (MSDS) Database Search

Note: Y]

If-you-do-not-find-your:
required- MSDS-document-in-
the-3E-Company website,:
please-send-an-email-with-the-

following:information-to:-

mylab.ehs@mecgill.ca.q

--the-chemical-namey
--vendor-name-and-
--catalogue-number-of-the-

product.

McGill IT Customer Services mylLab
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Chemical Waste Module

Chemical Waste Module

All chemical waste must be discarded properly. As part @ CHEM
of the process, you must first request for the pickup of @ Requisitions
the chemical waste.
% Inventory
Log in to myLab and click the Waste Pickup link. , /
a Waste Pickup

Add your new waste pick up request to the system by
clicking Add Request button.

Main Menu < BACK Pl146

® Incomplete Pickups () Completed Pickups

| Add Request | «—

Building Lab [
Mame Room

__________ Duplicate
Request Hequest

Request Detail

The system will insert a request number for your waste pick up as shown below.

Pl |PI146 [

Request # |P151119001 /
Request Date |v
Lab/Location !

Contact ? Contact's Phone |
Contact Email| |
Comments| |

Save Cancel

Pick today’s date from the calendar as the Request Date by clicking the down arrow.
Click the blue question mark beside the Lab/Location field to pick a lab linked to the PI.

r ¥
Pick a lab linked fo the PI

l Pick from All Labs

Search by search Type
|Cherr|istr5.r |':I
Building Name
Permit Number m
Permit Type
Show All
[

You can search the lab by building name, permit number, permit type or even by specifying the starting
word or any word that is part of the building or lab name.

McGill IT Customer Services mylLab
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Chemical Waste Module

From the list of labs assigned to your PI’s lab’s permit, choose the lab by double clicking on its Select
button . For example, let us select ‘McIntyre medical sciences building room 123’.

. |
Pick a lab linked to the PI
& Pick from All Labs
search by search Type
| Lab/Room v“ Starts with || | @ 14
. Parmit Permit
Lab/Room Building Name rm——] | —— Y
53 MAASS CHEMISTRY BUILDING R-00146 RAM
Ms1-072 MACDOMALD-STEWART BUILDING R-00146 RAM
016 MCCONMELL EMGINEERING BUILDING R-00146 RAM
123 MCINTYRE MEDICAL SCIEMCES BUILDIMNG R-00146 RAM )
128 MCINTYRE MEDICAL SCIEMCES BUILDIMNG R-00146 RAM
129 MCINTYRE MEDICAL SCIEMCES BUILDIMNG R-00146 RAM Lv
- |
The resulting screen will display the selected lab information and todays date as shown below.
PL|PI146 |
Request # |P151119001
Request Date|11/19/2015 |+
Lab/Location |155:123 ? IMCINTYRE MEDICAL SCIENCES BUILDING
Contact Contact's Phone |
Contact Email | |
Cnmments| |
Save Cancel
Now you must specify the contact’s name, email and phone number. It is possible for you to enter it
manually in the fields or select it from a list by clicking the blue question mark of the Contact field as
shown below.
Select A Contact Cancel

- Contact Name

Function Worker Type Description Lab Phone

Select Fred Osman
Select lan Lorentz
Select Jason Lloyd Hull
Select Jason Lloyd Hull
Select Kim Bray

Select Christian Bouchard

Pl PERMIT HOLDER (514)398-5066
RU Radiation User 5143954400 E
RU Radiation User 514.3958.5305
514.396.4400 E
RU Radiation User 514.396.4400 E

NRU Mon-radioisotope User 514,398 5066

Email Address

christian. bouchard@mcagill.ca
fred. osman@mcagill.ca

ian lorentz@mcgill.ca

jason hull@meqgill.ca

jason hull@meqgill.ca

kim bray@mcagill .ca

Double click on the Select link of the contact person for this waste pick up request. The system will fill
up the contact’s name and email address. You need to manually enter the contact’s phone number.

McGill IT Customer Services

Last Updated: February 29, 2016
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Click the Save button.

Chemical Waste Module

Pl: |F’I1-:1|E |E50uchard, Christian
Request #P151119001

Request Date[11/19/2015 | +|

Lab/Location | 155:123 |? |MCINTYRE MEDICAL SCIENCES BUILDING

Contact|Christian Bouchard ? |Contact's Phone (398 3333 %

Contact Email|::hristian.buuchard@m{:gill.{:a

Comments

'

Save Cancel

After you click the Save button, the Waste Pickup Request Detail screen as below will be displayed.

Reagent Container Disposal

Click the Container Type down arrow to list the type of Containers. Select the Small Bottles/Reagent.

Waste Pickup Request Detail

Request# |P151119001
Waste Type @ Chemical
| Container Type |-

- Mane -

Q tit
Hanty REAGE : Small Bottles/Reagent :I
# of Containers [ZWHITE - 20L Solvent I Form O Liquid

Empty Replacement Containers YELL? - 20L Corrosive

) 8olid

There are three different ways to add a reagent to your waste pick up request.

1. Adding reagent(s) from your myLab chemical inventory

To select chemicals from your myLab inventory click the Inventory # Link field 0 icon.

Waste Pickup Request Detail
Request# |P151119001
Waste Type (® Chemical
Container Type |F{EAGE: Small Bottles/Reagent V|

Quantity Unit|u - Units V|/

lar Type Chemical -OR- Choose an Inventory Item -> Inventory £ Link r—. Containers  Size of Container Unit

L]l

| | | | |-- No Selection - v| Attach

McGill IT Customer Services
Last Updated: February 29, 2016
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Chemical Waste Module
Your current inventory will be displayed. If necessary, perform a search to locate the chemical. Click the

Select link beside the chemical to add it to your list. For example, to add Ammonium hydroxide, click on
its Select link.

| # Current Inventoryl Disposed Inventory ' Archived Inventory ' ' Search Shared Hazardous Waste Management

Total # of chemicals in current inventory: 5
(! ltems Received on

@ All ltems

_) Show me Chemicals where
) Show Chemicals by Location
7 Show Chemicals by WHMIS Class

) Show Chemicals with Expiration Dates
Show Du6| cate ltemns (Vendor Catalog # are identical)

ABC EFGHIJKLMNOPQRSTUVWXYZ 0123456789 Show All
| Search SDS Database |

S Chemicsl Description Vendor | SatEo8 | cage | Ehysical|  Numberof | o) ameint | Unitof Messure | Contsiner Size
ﬂ — # — State Contsiners — _ |
[#/] | select | Ammonium hydroxide SIGALD 221228 | 1336-21-6 | Liquid | [o7 |||4a500 | [ [ mitiliters vl [500

The selected item will appear on the screen. Type in the number of containers.

Pick (?)...or Type Chemical -CR- Choosa Mwentury Item ->  Inventory # Link # Containers  Size of Container Unit \
||Amm0nium hydroxide I 4 |@ 153802 Q[ | | s00|  [mL: Mililiters ‘| Attach
--- | Chemical # CAS # Chemical Description Inv. # Link # Containers Size of Container Unit

After you specify the number of containers, the inventory will be updated to that effect. For example,
there were 97 containers of Ammonium hydroxide with a total amount of 48500 ml. After you remove 1
container of 500 ml size, the catalog shows 96 containers of total 48000 ml.

s Chemicsl Deserigtion Vendor | Cotlog | pac e | Physi Numberof | o) Amount Y. Uit of Messure | Contsiner Size
# Sta Containers

E Select | Ammonium hydroxide SIGALD 221228 | 1338-21-6 Liquidk Be ® 4SIZIDIII-l Milliliters s |50I]

] Selest | Methanal FISHER A452 | 67-56-1 Liquid |0 ~ [l]o ~ || [Liters v |20
Click the Attach link to add the item to the list.
McGill IT Customer Services mylab
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Chemical Waste Module

2. Manually adding reagent(s)

Type in the name of the chemical, its quantity, number and size of the container and its unit of
measurement in the first line as shown below.

Waste Pickup Request Detail
Request# |[P151119001
Waste Type ® Chemical
Container Type |F{EAGE : Small Bottles/Reagent Vl

(Quantity[3 Z Unil|u - Units v| / / /
Pick {?)x‘ Type Chemical -CR- Choose an Inventory Item -= Inventory # Link # Containers || Size of Containen Unit :
IAcetone' | @ | N | TN B | Milliliters B2 @

-—-| Chemical # CAS # Chemical Description Inv. # Link # Containers Size of Container Unit

Click the Attach button to add it to the list of chemicals to pick up.

Waste Pickup Request Detail
Request# [P151119001
Waste Type ® Chemical
Container Type |REAGE - Small Bottles/Reagent

| — Chemical # CAS # Chemical Description Inv. # Link # Containers Size of Container Unit

Idetach |Acetone 3 100mL

McGill IT Customer Services mylLab
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Chemical Waste Module

3. Adding reagent(s) from the myLab Catalog

To add chemical(s) from the myLab catalog (from Sigma-Aldrich or Fisher Scientific), click the blue i ]
icon beside the Choose an Inventory Item field.

Waste Pickup Request Detail
Request# |P151119001
Waste Type ® Chemical
Container Type |F{EAGE - Small Bottles/Reagent V.L
Ouanlity Unit| U - Units / v

Pick {?]...or Type Chemical -OFf Choose an Inventory Item -= Inventory # Link # Containers  Size of Container Unit

| ! o | | | [~ No Selectior | Attach

| -— | chemical# |cass# Chemical Description | Inv. # Link | # containers | size of Container | unit |

Specify the search criteria, using any of the three options appear on the resulting screen. For example,
select ‘Show me chemicals where’ option, with ‘Chemical description’ starts with and then enter part of
the chemical name like ‘Acet’ and click the Show button.

[ ] Show me Chemicals where Vendor is |-- No Selection — / v

Show me Chemicals where |Chemical Description V| |Start5 with... V| |Acet£. Show

] Show me Chemicals that are in my “Personal Catalog” (previously received)

1928 Found. Click the Chemical's CAS# or Description to select it.

CAS # Chemical Description Catalog # Vendor

105-57-7 acetal AQQ-2 Sigma-Aldrich
ACETAL 99% 250ML AC102222500 Fisher Sci
ACETAL 98% 1LT AC102220010 Fisher Sci

05-57-7 Acetal, natural, Kosher: natural Kosher W200220-100G-K  Sigma-Aldrich
05-57-7 Acetal. natural, Kosher: natural, Kosher W200220-1KG-K  Sigma-Aldrich

05-57-7 Acetal, natural, Kosher: natural Kosher W200220-4EG-K Sigma-Aldrich

105-57-7 Acetal. natural, Kosher: natural, Kosher W200220-3KG-K Sigma-Aldrich |

From the displayed list of criteria matched chemicals, select the chemical you want by clicking on it. The
selected name will be entered in the Chemical name field as shown below. Specify the number and size
of the container and its unit of measure.

Acetal, natural,

| Pick {?)...or Type Chemical -OR- Choose an Inventory Itenj/ Inventary # Link # Containers \@ize of Container Unit
Kosher; natural, Kosher £~ o | 0\ | P‘ | | -- No Selection ~A V| Attach

Chemical # CAS # Chemical Description Inv. # Link | # Containers Size of Container Unit

Then click the Attach button. The reagent will be added to the list as shown below.

Pick (?)...or Type Chemical -CR- Choose an Inventory Item -> Inventory # Link # Containers  Size of Container Unit _
| N\ |° | 0 | | | | |—— Mo Selection - V|_ Attach

== Chemical # | CAS # Chemical Description Inv. # Link | # Containers | Size of Container |Unit]
detachl|78098 105-57-7 |Acetal, natural, Kosher; natural, Kosher 1] 5|L
McGill IT Customer Services mylLab
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Chemical Waste Module
The screen below list all the chemicals added to the waste pick up container, using the three different
methods described above. If that is all what you wish to add, click the Submit button and then the Done

button.
Waste Pickup Request Detail

Pick (?)...or Type Chemical -OR- Choose an Inventory Item -> Inventory # Link # Containers  Size of Container Unit

| |o | (7 ] | | | | |- No Selection -- w| Attach
| -- |chemical #| cas # Chemical Description Inv. # Link | # Containers | Size of Container |Unit
}detach 1336-21-6 JAmmenium hydroxide 153802 1] 500)mL

detach |780598 105-57-7 |Acetal, natural, Kosher; natural, Kosher 1 SiL
Fetach Acetone 3 100fmL

L
" 4
Add Another Container | Submit | Cancel

To create another container, click the Add Another Container button, which will become active only
after you click the Submit button.

After submitting the pickup request, the resulting screen will display the details of the request including
its request number, date of creation, list of added chemicals etc.

®) Incomplete Pickups O Completed Pickups

?;F::LC;;? Request E;‘”:Lm'g Ié_gor; Request Detail

D—”ﬁ%* i[;:afg_521011155"_ﬂ1011_1g mgl[::S;.IEE 123  +Add+ -~ Hist # Hist. Type Cont.Type [Contents /
Request : SCIENCES Edit Delete 1 Chemical REAGE __ |Chemical Description % Content
BUILDING / Acetone 0
Acetal, natural, Kosher; natural, Kosher 0
Ammaonium hydroxide 0

Note: Incomplete Pickup requests will go to the Hazardous Waste Management office for pickup. Once

it is picked up by the Hazardous Waste Management, they will add the request to the Completed
Pickups list.

McGill IT Customer Services mylLab
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Chemical Waste Module

Yellow or White Container Disposal (10 or 20 L)

Select White or Yellow container option from the Container Type drop down list. From this point on,

the steps to follow for White or Yellow options are the same. For example, this document illustrates the
use of White 20L solvent.

Waste Pickup Request Detail

Request# |P151119001
Waste Type (®) Chemical
Container Type

L i

WHITE : 20L Solvent
# of Containerd | YELLO : 20L Corrosive

V]

il Form (O Liguid O Solid ) Gas

There are three different ways to add chemical(s) to your white or Yellow waste pick up request.

1. Adding chemical(s) from your myLab chemical inventory

Enter an appropriate name for the mixture of chemicals in the Mixture Name field. The advantage of
using a mixture name is that, it will be saved in the system and you can use it later on whenever you
want to add the same combination of chemicals. It will save you from the steps of adding each
chemicals. For example, enter the mixture name HPLC waste in the Mixture Name field.

Waste Pickup Request Detail

Request# |P151119001
Waste Type ® Chemical

[Container Type [WHITE - 20L Soivent] v
Type New or Pick|Mixture Name |Hp|_c waste x |.o
Pick {?)...or Type Chemical -OR- Chooss an Inventory Item -= Inventory # Link % of Content
(]| & Attach

To select chemicals from your myLab inventory click the blue 0' icon.beside the Inventory # Link field.
Your current myLab inventory will be displayed. If necessary, perform a search to locate the chemical.

Click the Select link beside the chemical to add it to your list. For example, to add Methanol, click on its
Select link.

ived on

® All tems
) Show me Chemicals where

) Show Chemicals by Location

) Show Chemicals by WHMIS Class

Display | 50 V| rows per page.

“5 Chemical Description Vendor % cass |Phuste)  Humberol | 7o amount Unit of Measure Contsiner Size

i = | =
O Select | Methanol FISHER: A452 | 67-56-1 Liguid | [10 |{[10 || [Liters ~]|[z0 |
Select | SODIUM BICARBONATE | FISHER 52338 144-558  [Solid  |[82 | [4=500 || [Brams ~]|[500 |

McGill IT Customer Services mylLab
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Chemical Waste Module

The selected chemical Methanol will appear in the chemical name field and its inventory number will

appear in the inventory # Link field. Now you must specify the percentage of content (e.g. 70%) and

then click the Attach button.

Type New or Pick:Mixture Name |HPLC waste

x|@
Imwventory 2 Link
|153795 i ]

Pick {?]...or Type Chemical -OR- Choose an Inventory Item ->

Methanol |0

9% of Content ‘
| 70.00 Attach

Chemical # | cAs# | Chemical Description |

% of Content |

Note: When you select a chemical from your myLab inventory for the White or Yellow container, your

current inventory will not be automatically updated.

2. Manually adding chemical(s)

Type in the name of the chemical, number of containers and the percentage of its content. For example

to add Toluene to the container, type in Toluene in the name box. Also enter the percentage (e.g. 20%)

of the container that will be occupied by this chemical Toluene in the % of content field.

Waste Pickup Request Detail

Request# [P151119001
Waste Type ® Chemical
Container Type [WHITE : 20L Solvent v|

|#0f Containers 1 -
Type Mew or Pick:Mixture Name |HPLC waste

Pick {?)...or Type Chemical {CR- Choose an Inventory Item -=
Toluene —

Then click the Attach button. Toluene will be added to the list.

@

Inventory # Link

@ |

i)

3. Adding chemical(s) from the myLab Catalog

/

% of Contznt

20|00

/

To add chemicals from the myLab catalog (from Sigma-Aldrich or Fisher Scientific), click the blue oicon

beside the ‘Choose an Inventory Item’ field.

Waste Pickup Request Detail

Type New or Pick: Mixture Mame ||-|ch waste /

@

Pick {?)...or Type Chemical -ORq Choose an Inventory Item ->

g Inventory # Link
| 0

Specify the search criteria, using any of the three options on the screen. For example, select Show me

chemicals where option, with Chemical description contains and then enter the chemical name like

‘Antibodies’ and click the Show button.

Chemical Catalog
r
[ ] Show me Chemicals where Vendor is |- No Selection — 'rg V| J
Show me Chemicals where |Chemical Description V| |CDntains... V| |Anti ies| ® Show
[] Show me Chemicals that are in my "Personal Catalog” (previously received)
McGill IT Customer Services mylab
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Chemical Waste Module
The search found two items that met the criteria. Click on the chemical to select it.

2 Found. Click the Chemical's CAS# or Description to select 1t

CAS # Chemical Description Catalog # Vendor
Antibodies Velume 1: Production and Purification ZT02579-1EA Sigma-Aldrich
Antibodies: A- Laboratory Manval — A2026-1EA Sigma-Aldrich

The chemical name will be displayed in the chemical name field. Specify the percentage of content and
then click the Attach button. The chemical will be added to the list.

Type New or Pick:Mixture Name |HP|C waste *® |o
Pigk {2 e Chamical -OR- = 3 tem ->= Inventory # Link % of Content {
Antibodies: A-"Laboratory Manual 0 | o 10.00 Attach

The following screen lists the 3 chemicals added to this waste container (with the mixture name HPLC
waste) each with its own % totaling 100%.

In order for the waste pick up request to be accepted, the total percentage of content must equal to 100%.

Waste Pickup Request Detail

Request# |P151119001
Waste Type ® Chermical

Container Type |WHITE : 20L Solvent v
— Chemical # CAS # Chemical Description % of Content | Inv. # Link
detach 205548 G7-56-1 Methanol 70 153795
detach 7785 Antibodies: A-" Laboratory Manual 10
detach Toluene 20
N
. , 100.00
Add Another Container | uSmeJt | | Cancel [100.00 |

Now click the Submit button. To create another container, click the Add Another Container button,
which will become active after you click the Submit button.

After submitting the pickup request, it will be added to the Incomplete Pickups list. The lastly added
White 20L Solvent container and its details along with the previously added Reagent container can be
seen as shown below. Both request have the same request number.

O Completed Pickups
_____ _— 'ibrq;mst Request %g R%L Request Detail

Edit Delete  Duplicat= | #: P151119001 |MCINTYRE 123 +Add+ - Hist. # Hist. Type Cont.Type Contents
Request Request g, | Date: 2015-11-19 glg[élp?élés Edit  Delete 1 Chemical REAGE  Chemical Description % Content
BUILDING Acetone 0
Acetal, natural, Kosher; natural, Kosher 0
| Ammonium hydroxide 0

Edit Delete 2 Chemical WHITE  Chemical Description % Content
Methanol 70
Toluene 20
Antibodies: A- Laboratory Manual 10
McGill IT Customer Services mylLab
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Chemical Waste Module

Using the Mixture Name Option

A created mixture name can be used again, by clicking the blue icon beside the Mixture Name field or by
clicking on the Mixture Name link itself.

Waste Pickup Request Detail

Container Type |WHITE : 20L Solvent v
~

Type New or Fick:Mix%Lre Name|

Pick {?)...or Type Chemical -OR- Choose an Inventory Item -> Inventory # Link

A list of previously created Mixture names will be displayed. Click the Select button of the mixture
name you wish to use from the list. The same combination of chemicals and its percentages will be
added to the container.

Pick a Mixture
Search by Search Type
|Mixture Mame V||Starts with v||

@ HPLC waste  70.00% Methanol 11/19/2015
10.00% Antibodies; A-gLaboratory Manual
20.00% Toluene

Salect Methanol mix  20.00% acetone 09/01/2015

60.00% Methanol
20.00% Tetraalkylammonium carbonate, polymer-bound, macroporous, 18-50 mesh, extent of

m Mixture 2015-03- 0.00% Ammenium hydroxide 03/09/2015

McGill IT Customer Services mylLab
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Chemical Waste Module

Duplicating a Request

After creating a waste pickup request, it is possible to duplicate it to avoid repeating all the steps.

‘ ®) Incomplete Pickups O Completed Pickups
----- | e Request —QE;:::I;H é‘ggr; Request Detail
Edit Delete | Quolicate W P151119001 MCINTYRE 123 +Add+ -—- Hist. # Hist. Type Cont.Type Contents
— : i e S
G Belen) o = | 2R g&%‘ﬁé&s Edit  Delete 1 Chemical REAGE  Chemical Description % Content
BUILDING Acetone ]
Acetal, natural, Kosher; natural, Kosher 0
Ammeonium hydroxide 0

Click the Duplicate this Request link beside the request number. You will receive the following message.

The request, along with its containers and contents have been duplicated.
The new request # is P151119002. Please edit the request or containers as necessary.
If you duplicated the request in error, please delete it.

Click OK. The duplicated request with the new request number will appear as shown below.

_____ . Duplicate Request %9 Ié_ggri Request Detail
Edit Delete  Ouoiicste \§: P151119002 |MCINTYRE 123  +Add+ - Hist. # Hist. Type Cont.Type Contents
Request Request Re?ulst Date: 2015-11-19 glgl[élﬁélés Edit Delete 1 Chemical REAGE  Chemical Description o Content
BUILDING Acetone 0
Acetal, natural, Kosher; natural, Kosher 0
Ammonium hydroxide 0
Edit Delete 2 Chemical WHITE  Chemical Description % Content
Methanol 70
Toluene 20
Antibodies: A-"Laboratory Manual 10
Edit Delete  Duplicste #: P151113001 MCINTYRE 123 sAdd+ -— Hist # Hist. Type Cont.Type Contents
Lol Be ml o LEEa gg%lrgélés Edit  Delete 1 Miﬁ_ mfm Chemical Description % Content
BUILDING Acetone 0
Acetal, natural, Kosher; natural, Kosher 0
Ammonium hydroxide 0
Edit  Delete 2 Chemical WHITE  Chemical Description % Content
Methanol 70
Toluene 20
Antibodies: A-" Laboratory Manual 10

To edit or delete a request, click on its appropriate links. You may add more chemicals to the same
container by clicking the +Add+ link.

Note: Incomplete Pickup requests will go to the Hazardous Waste Management office for pickup. Once

it is picked up by the Hazardous Waste Management, they will add the request to the Completed
Pickups list.

For any missing information (lab/location and/or contact
information) please send an email with details to:
myLab.ehs@mcgill.ca
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